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General Information

2011-2012 College Calendar

Semester | (Fall) Begins August 29, 2011

August 29-September 2
August 29-September 2

Accelerated Classes Begin
GENL 100A, College Survival: Orientation

September 5
September 6
September 6
September 13

October 3

October 10
November 24-26
December 9
December 10
December 12-17
December 18

Labor Day-School Closed

Traditional Classes Begin

Tuition payment due

Last day for class changes (add/drop)
Opening Liturgy for New Academic Year
Last day to withdraw from a course without
instructor approval

Mid-term

Thanksgiving recess

Last day to withdraw from a course
Classes end

Semester examinations

December graduation (ceremony in May)

NOTE: See published class schedule for registration information and graduation

filing deadlines.

January 9-January 14

January 16
January 17

January 24
February 13

February 20

Semester Il (Spring) Begins January 9

Accelerated Classes Begin

GENL 100A, College Survival: Orientation
Martin Luther King Jr. Day-No Classes
Traditional Classes Begin

Tuition payment due

Opening Liturgy New Semester

Last day for class changes (add/drop)

Last day to withdraw from a course without
instructor approval

Mid-term

March 5-10 Spring Break

April 6-7 Easter Recess

April 27 Last day to withdraw from a course

April 28 Classes end

April 30-May 5 Semester examinations

May 19 Commencement exercises
Semester Il (Summer) Begin May 7

Session I: May 7, 2012 to July 28, 2012 (12- week session)

Session II: June 11, 2012 to July 28, 2012 (7- week session)

Session II: May 7, 2012 to August 18, 2012 (14-week session)

5



General Information

2012-2013 College Calendar

Semester | (Fall) - 2012

August 27 — December 15 Accelerated Classes Begin
August 27 — August 31 GENL 100A, College Survival: Orientation

September 3 Labor Day-School Closed
September 4 Traditional Classes Begin
September 4 Tuition payment due

September 11
September 12
October 2

October 8

November 22-24

December 7
December 8

December 10-15

December 16

Last day for class changes (add/drop)
Opening Liturgy for New Academic Year
Last day to withdraw from a course without
instructor approval

Mid-term

Thanksgiving recess

Last day to withdraw from a course
Classes end

Semester examinations

December graduation (ceremony in May)

NOTE: See published class schedule for registration information and graduation

filing deadlines.
Semester Il (Spring) - 2013

January 7 — April 27 Accelerated Classes Begin
January 7 — January 11 GENL 100A, College Survival: Orientation

January 14 Traditional Classes Begin

January 14 Tuition payment due

January 21 Martin Luther King Jr. Day-No Classes
January 22 Last day for class changes (add/drop)
January 23 Opening Liturgy New Semester

February 11

February 18

Last day to withdraw from a course without
instructor approval
Mid-term

March 4-9 Spring Break
March 22-23 Easter Recess
April 19 Last Day to withdraw from a course
April 20 Classes End
April 22-27 Semester Examinations
May 18 Commencement exercises
Semester Il (Summer) - 2013
Session I: May 13, 2013 to August 3, 2013 (12-week session)
Session II: June 17, 2013 to August 3, 2013 (7- week session)
Session II: April 29, 2013 to August 16, 2013 (14-week session)
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General Information

C.PP.S. Mission Statement

We, the Cincinnati Province of the Missionaries of the Precious Blood, are an
apostolic community founded in 1815 by St. Gaspar Del Bufalo. We are united
by a bond of charity and rooted in the Spirituality of the Blood of Jesus.

We are called to participate in the on-going renewal of the Church and the
realization of the Presence of God among ourselves and the people we serve. In
our willingness to be flexible and responsive to changing needs, we fulfill our
mission through:

Supporting and nurturing one another;

Embracing a life of prayer;

Calling forth the gifts of the laity and working in collaboration with them;
Preaching and witnessing to the Word of God;

Promoting conversion and reconciliation; and

= Pursuing justice ever mindful of the poor and marginalized.

Calumet College of St. Joseph Mission Statement

Calumet College of St. Joseph is a Catholic institution of higher learning
dedicated to the academic, spiritual and ethical development of undergraduate
and graduate students. Informed by the values of its founding religious
community, the Missionaries of the Precious Blood (C.PP.S.), the College
promotes the inherent dignity of all people, social justice, an ethic of service,
student empowerment, opportunity, and lifelong learning.

Accreditation

Calumet College of St. Joseph is accredited to offer masters, baccalaureate and
associate degrees, certificates, and diplomas by the Higher Learning
Commission, a member of North Central Association, 30 N. LaSalle St., Suite
2400, Chicago, IL 60602-2504, and (800) 621-7440. The College has been
approved by the Indiana Professional Standards Board for the training of
elementary and secondary teachers and holds membership in a number of state,
regional, and national educational and professional associations, including the
Independent Colleges of Indiana, the Indiana Conference of Higher Education,
and the National Catholic Educational Association.

History of Calumet College of St. Joseph

Calumet College of St. Joseph grew from humble origins. In 1951, St. Joseph’s
College of Rensselaer, Indiana opened an extension in Lake County, Indiana. It
was known as the Calumet Center. Most of its courses were taught in borrowed
classrooms provided by Bishop Noll Institute in Hammond and St. John the
Baptist Church in Whiting. In 1960, the Board of Control authorized the
expansion of this two-year extension into a full four-year, degree-granting
college. In doing so, the institution became the first college in the Calumet
Region to offer baccalaureate degrees. At that time, St. Joseph’s College
Calumet Campus moved into a new home, a former furniture store in East
Chicago. Classes and administrative work were conducted in this building, which
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served the College well for 15 years and later became the Administration
Building.

The East Chicago Campus continued to grow throughout the 1960s. Buildings
were donated or acquired on Indianapolis Boulevard and Olcott Avenue to
provide classroom and office space, a Library, laboratories, a theater, a
communications center, and student recreational facilities.

In the Summer of 1971, the College was renamed St. Joseph Calumet College.
It officially separated from St. Joseph’s College on November 15, 1973, when
Articles of Incorporation were filed with the State of Indiana. On December 31,
1973, the American Oil Company deeded its research and development facilities
and 256 acres of land to Calumet College. The College moved into its new
facilities in January 1976 and is now using the largest of the 23 buildings on the
site.

The building underwent an initial $2 million renovation. That and ongoing
improvement projects have resulted in a facility that provides an excellent
learning environment. The building is efficient and comfortable, and houses a
chapel, an art gallery, a Library, a bookstore, and numerous classrooms and
meeting rooms. The building is fully accessible to the physically impaired.

Calumet College of St. Joseph’s facilities can serve more than 2,000 students
during any given semester. Library holdings have increased to more than
110,000 items. Parking is ample and free.

The curriculum continues to improve, and the College presently offers programs
in some 20 fields of study. The College offers services designed to assist new
students in adapting to the pressures and problems facing today’s college
students, and provides tutoring and mentoring services to ensure student
success.

Years before it was fashionable, programs were practical and diverse,
encompassing four-year baccalaureate degrees, two-year associate’s degrees,
and one-year certificates. Classes are offered during both the day and the
evening. Recently, the College added master’'s degrees in Public Safety
Administration, Education, Quality Assurance and Psychology.

The College is committed to eliminating time and space barriers that impede the
pursuit of educational opportunities. Thus, it offers weekend classes, a credit for
Life Experience Program, and course offerings at different sites in Northwest
Indiana and Chicago. The College’s Accelerated Programs, started in the late
‘80s, now flourish in communities throughout Northwest Indiana and Chicago.
Adults with two years of college credit can attend class one night each week for
approximately 18 months at locations near their homes or places of work to earn
a B.S. degree in Organization Management, Public Safety Management, or
Management Information Systems. Additionally, online and hybrid courses are
now being offered in certain academic programs. The new School of Adult
Learning now allows those with little or no college credit to earn their Bachelor’s
Degree in as little as five and a half years attending part-time.
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Calumet College of St. Joseph has served as many as 1,900 students in a
semester. The student population includes one of the largest percentages of
minority students of any independent college in Indiana. Nearly half of the
students in the College’s master’s, baccalaureate, and associate’s degree
programs are of African-American or Hispanic descent. U.S. News & World
Report has named Calumet College of St. Joseph as one of the most diverse
four-year institution of higher learning in the Midwest every year since 2000.

In the Fall of 1997, the College launched a capital campaign with a goal of $5
million over five years. The campaign exceeded this goal and significantly
strengthened the College’s ability to provide high quality educational programs
for Northwest Indiana and Northeast lllinois. In the 2000-2001 academic year,
the College launched its first intercollegiate athletic program and joined the
National Association of Intercollegiate Athletics. The College now competes in
18 sports and has 180 student athletes.

In 2001, the College was reaccredited for 10 years. In 2007, the College was
accepted into the Alternate Quality Improvement or AQIP accreditation process.

The first Master’s Degree class in Law Enforcement Administration began in
2002 and graduated in May 2003. Master’s Degrees in Education and Quality
Assurance were initiated in 2006 and a Master’s Degree in Psychology was
added in 2011.

In 2006, the College initiated a $7 million capital campaign “Changing Lives,
Growing the Vision.” There were three components to this campaign: the
construction of a student/community activity center, renovation of the 2400 New
York Avenue site to include new science and computer labs, and an increase in
the College’s endowment. Through the efforts of its family, alumni, and friends,
the campaign was successfully concluded in 2011. The student/community
activity center, dedicated in 2009, was the first new building in the College’s
history and testifies to the ongoing vitality and growth of the institution.
Renovation of our vertical campus is scheduled to begin shortly, adding new
science labs, art studios, a new bookstore, and other student areas, and the
endowment fund has been increased as proposed. This campaign has changed
the footprint of our campus.

Meeting the changing educational needs of the community with relevant, career-
focused programs delivered in a friendly student-oriented environment is
Calumet College of St. Joseph’s formula for success. To this end, two new
programs have recently been added to the curriculum: International Studies and
Service and General Sciences with concentrations in Sports Science, Life
Science, Restoration Ecology and Forensics.

No matter where you happen to be on your road in life, the College has a
program for you. Thank you for making us “Your University of Choice.”
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Student Records and Privacy

Public Law 93-380 as amended, the Family Education Rights and Privacy Act of
1974, also known as the Buckley Amendment, protects the privacy of student
records. Calumet College of St. Joseph is committed to full compliance with this
legislation. All educational records shall be made available to students upon
request in accordance with the General Education Provisions Act, Title IV, Public
Law 90-247 and Public Law 93-380 as amended. Likewise, individually
identifiable educational records will not be released to any party other than
authorized individuals without the written consent of the student.

Educational records are found in the following offices: Enrollment Management
and Financial Aid, the Registrar, Alumni, Enrollment Management, and Career
Services. All other student records are deemed non-educational records and are
regulated according to the policies of those individual offices as stipulated in the
Act.

All student records are open to inspection and review by the individual student
with the following exceptions: confidential letters written prior to January 1, 1975;
records held by law enforcement personnel; counseling and other psychological
records pertaining to a student; private records in the sole possession of the
originator; and the financial records of parents. Student records are open to
other school officials, including instructors who have been determined to have
legitimate educational interests, and others specified in Sec. 438 (b) (1) (B)
through (I). An appellate board can be convened to review documents withheld
for any of the reasons stipulated above.

Calumet College of St. Joseph considers the following categories of information
to be directory information, which may be released at the discretion of the
administration in such forms as news releases, directories, or computer address
lists: the student’s name, address, telephone number, date and place of birth,
major field of study, participation in officially recognized activities, dates of
attendance, degrees and awards received, the most recent previous educational
institution attended, and class schedule.

Questions and concerns pertaining to student records should be referred to the
Registrar’s Office.

Non-Discrimination Assurance

Calumet College of St. Joseph is an equal opportunity employer and educator.

In compliance with Title IX of the Educational Amendments of 1972 and Title VII
of the Civil Rights Act of 1964, no one will be denied admission or employment
on the basis of sex, race, religion, color, or national origin. In addition, no student
or employee will be excluded from participation in, be denied benefits of, or be
subjected to discrimination in any college educational program or activity on the
basis of sex, race, religion, color, or national origin.
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Emergency Notification System

Calumet College of St. Joseph has implemented an Emergency Notification
System effective with the 2009-2010 academic year. The system is a web-based
unified emergency notification system that enables personnel at the College to
send instant alerts of a critical nature to students, faculty and staff members, and
administrators via text messaging, telephone, and e-mail.

Participation in this Emergency Notification Systems is voluntary, but highly
recommended. To sign up, visit www.ccsj.edu/alerts and provide the required
registration information. You will be notified instantly of school closings due to
inclement weather, power outages, and any other emergencies that may occur at
or around any of the College’s campuses.

Organizational Structure

Board of Trustees

The Board of Trustees is responsible for the overall governance of Calumet
College of St. Joseph. This includes:

=  The determination of the institution’s mission and the ongoing assessment of
the College’s performance vis-a-vis its mission;

=  The development, approval, and oversight of the institution’s strategic plan
and all other decisions of strategic importance;

= The selection of the President and the ongoing assessment of the
President’s performance;

=  The approval of budgets and all key financial decisions pertaining to the
institution;

=  The full representation of key stakeholders’ views, including the perspectives
of the Missionaries of the Precision Blood, alumni, and the community at
large; and

=  The ongoing monitoring of the College’s academic programs and the various
administrative and support structures that contribute to the achievement of
the College’s mission.

Office of the President

The President works with the Board of Trustees to advance and achieve the
mission of the College. This includes the College’s academic programs and all
administrative and support structures. The President is assisted in this task by
four Vice Presidents who are responsible, in turn, for Academic Affairs; Business
and Finance; Development; Facilities and Technology; Human Resources;
Marketing and Public Relations, and Student Life.

Office of Academic Affairs

The Office of Academic Affairs is responsible for the College’s academic and
continuing education programs. In this capacity, the Vice President of Academic
Affairs collaborates with faculty members in developing and assessing programs
of study in various academic fields and disciplines. The College’s academic
programs are organized into five departments: Business Management and
Technology; Education; Liberal Arts; Natural and Social Sciences; and Public
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Safety. Academic Affairs includes the following individual offices: Academic
Support Services; Computer Services; Enroliment Management; Financial Aid;
Institutional Research and Registrar.

Office of Business and Finance

The Office of Business and Finance is responsible for the College’s accounting
and budgeting functions and all business operations which also includes the
Business Office. The Vice President of Business and Finance is responsible for
the Auxiliary Enterprises (Bookstore/Café) departments as well.

Office of Student Life

The Office of Student Life interprets the mission of the College with respect to the
development, implementation, and coordination of services supporting the
academic and personal success of each student. Within this framework, the
College provides a comprehensive, user-friendly approach to student services
from admission through graduation. Student Life includes the following individual
offices: Athletics; Campus Ministry; Career Services; Chaplain; Dean of
Students; Disability Services; Rentals and Catering Services Student Activities.

Mission Advancement and Development

To help Calumet College of St. Joseph achieve its goals, the Mission
Advancement and Development Office cultivates contributions from outside
sources to fund scholarship programs, enhance educational services, and
improve the College’s physical plant. The Vice President of Mission
Advancement and Development is also responsible for the College’s public
relations program and various initiatives pertaining to the College’s social justice
mission that are not immediately associated with the College’s academic
programs.

Finally, the Vice President for Mission Advancement and Development serves as
a liaison to the College’s Alumni Association. Organized on February 16, 1964,
the Alumni Association unites the College’s graduate in close bonds of fellowship
and promotes the interests of Calumet College of St. Joseph. Membership
includes all graduates of Calumet College of St. Joseph. There are no dues.
The College publishes an alumni newsletter, which is mailed to all members
without charge. The Association assists the College in its mission by
participating in student recruitment, public relations, the placement of graduates,
and the sponsoring of social and class activities.

12



Enrollment Management Policies and Procedures

General Information Pertaining to Enrollment Management

Calumet College of St. Joseph seeks to enroll students who meet minimum
Enrollment Management requirements regardless of age, gender, race, religion
or national origin. The College reserves the right to deny admission to any
applicant who does not meet minimum entrance requirements.

All students seeking admission to the College must submit the following:

= A completed Application for Admission form (no application fee required);
and

= All official transcripts and test scores required for admission that are
specified for freshman, transfer, international, and graduate students.

Applicants are informed of admission decisions on a continuous basis.
Prospective students are advised to apply and submit necessary documents as
early in the enrollment cycle as possible. The Enroliment Management Office will
inform applicants regarding their admission decisions by mail once their files
have been completed.

Traditional Undergraduate Programs: First-time Freshmen

To be considered for admission, the student must submit a completed
Application for Admission form and an official high school transcript or an official
General Education Development (GED) test score.

Student are advised to take the SAT or ACT. Itis also recommended that high
school students have a minimum of 15 units in each of the following academic
fields: English, Foreign Language, Social Studies, Mathematics, and the Natural
Sciences.

The College reserves the right to require on campus assessment as a condition
of admission for those students for whom the Enroliment Management Office
determines it to be appropriate.

Incoming students may be granted credit for Advanced Placement Credit courses
taken in high school. The following chart illustrates credit that may be awarded
for all such courses.

CCsJ Required Credit
Subject Exam Equivalent Score Granted
Biology, BIO 111 3,40r5 4 Hours
Chemistry, CHM 110 3,40r5 4 Hours
Physics PHY 221 3,40r5 4 Hours
Calculus (AB) MTH 220 4o0r5 3 Hours
English Composition ENG 103 40r5 3 Hours
American History HST 230, 240 4or5 6 Hours
American Government PLS 220 4or5 3 Hours
Art History MFA 280 3or4 3 Hours

MFA 280, 281 5 6 Hours
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Macroeconomics ECO 210 4o0r5 3 Hours
Microeconomics ECO 211 4o0r5 3 Hours
Psychology PSY 100 4or5 3 Hours
Spanish SPN 103, 104 3,40r5 6 Hours

Traditional Undergraduate Programs: Transfer Students

To be considered for admission, transfer students must submit a completed
Application for Admission form and official transcripts from all accredited colleges
and universities attended. If the transcripts show less than 12 hours of credit
transferable to Calumet College of St. Joseph, an official high school transcript or
an official General Education Development (GED) test score must be submitted.
Admission will be granted to transfer applicants who have attained a minimum
cumulative grade point average (GPA) of 2.0; for transfer applicants who plan to
study Elementary or Secondary Education, a minimum GPA of 2.5 is required.
(Specific majors may require other minimum requirements for admission.)
Applicants who do not meet these minimum GPA standards may still be admitted
based on a review of the applicant’s file by the Enrollment Management Office.
The College reserves the right to require on-campus assessment as a condition
of admission for transfer students whom the Enrollment Management Office
deems it appropriate based on the information submitted in the application
process.

Calumet College of St. Joseph will accept no more than 66 semester hours from
a junior/community college, no more than 94 semester hours from a four-college,
and no more than 12 hours of correspondence credit toward a bachelor degree.

Traditional Undergraduate Programs: Returning Students

Any student who has left Calumet College of St. Joseph to attend another college
or university needs to apply for readmission to the College. The applicant will
need to fill out a new application for admission and submit official transcripts from
all colleges and universities attended since leaving Calumet College of St.
Joseph. The student will also need to be in good academic and financial
standing with the College in order to be considered for readmission.

Degree Completion Undergraduate Programs

The following Enrollment Management requirements pertain to Calumet
College’s four accelerated degree programs (i.e., Organization Management,
Management Information Systems, Public Safety Management, and the
Humanities):

1. Age 24 at time of admission to an degree completion undergraduate
program;

2. A completed Application for Admission;

3. Submission of all official transcripts from regionally accredited colleges and
universities;

4. Attainment of a minimum of 52 transfer hours from regionally accredited
colleges and universities, from ACE credit evaluations, military training,
police academic instruction, or from other sources deemed by the College to
be acceptable for transfer credits;
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5. A cumulative grade point average of 2.0 on a 4.0 scale for all previously
completed coursework at the post-secondary level;
6. Successful completion of Enroliment Management testing if an applicant:

= Has fewer than 52 semester hours of credit;

= Has a cumulative grade point average of less than 2.0 on a 4.0 scale; or

= Has not passed a for-credit English course at an accredited institution of
higher learning with a grade of “C” or better.

School of Adult Learning

In support of the College mission, the School of Adult Learning is designed to
help students with few or no college credits complete their degrees while
attending on a part-time basis. Courses offered in the School of Adult Learning
are offered in a mix of accelerated and traditional length classes on weekday
evenings and weekends. Students attend classes two evenings/days per week,
completing three classes per term. Enrollment Management requirement in the
School of Adult Learning are determined on a case-by-case basis. Student
admitted pursue an Associate of Science degree in General Studies. A mix of 8
or 16 week courses enable qualified students to graduate with an associate
degree in as little as 28 months. They then have the option to complete work
toward a bachelor degree in one of three degree-completion programs:
Organization Management, Education, or Humanities. Students can also pursue
any of the College’s other major courses of study that are offered in a traditional
semester format.

A cohort model contributes to the success of this unique program. Students start
and end the program as a group, thus forming relationships that engender
support throughout the program.

The program’s accelerated approach seeks to reduce or eliminate time and
space barriers for adult learners, allowing working adults to complete their
educational objectives at an accelerated pace and apply knowledge gained from
the classroom, work and other life experiences.

Graduate Programs

For Enroliment in any of the following Graduate Programs, secure an application
packet from Enrollment Management Department or call 219-473-4215;

» Complete the application form and submit it with the $25 application fee and
appropriate accompanying documents two months prior to the cohort start
date; and.

» Include the following accompanying documents: a written statement of
purpose indicating interest in the program, three letters of recommendation
and official transcripts reflecting all undergraduate coursework completed.

15
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Master of Arts in Teaching

The requirements for admission into the Master of Arts in Teaching (MAT)
Program are as follows:

=  The applicant will complete the application process.

=  The applicant must have a Bachelor degree from an accredited
college/university with an overall GPA of 3.0 on a 4.0 scale for all
undergraduate coursework or 2.5 on a 4.0 scale with at least one year of
teaching experience.

=  The applicant will submit two letters of recommendation.

=  The applicant will submit a written statement of purpose indicating interest in
the graduate program.

Psychology

The requirements for admission into the Master of Arts in Psychology (MAP) are
as follows:

= The applicant must have a Bachelor degree in Psychology or have taken at
least 18 undergraduate hours of psychology hours to include introductory
psychology, introductory statistics, psychological testing, and research
methods from an accredited institution of higher learning.

= The applicant must have attained at least a 3.0 grade point average on a 4.0
grading scale or the equivalent grade point average on an alternative scale.

=  The applicant must submit a personal statement of purpose describing
interest in the field and professional goals.

= The applicant will submit two letters of recommendation.

=  The applicant will complete the application process.

Public Safety Administration

The requirements for admission into the Public Safety Administration (PSA)
Program are as follows:

= Have graduated from an accredited post-secondary institution with a
baccalaureate degree;

=  Present evidence of a 3.0 grade point average on a 4.0 scale for all
undergraduate course work;

=  Submit a one page typed statement of purpose indicating interest in the
graduate program; and submit two letters of recommendation and

=  Complete the application process.

Quality Assurance

The requirements for admission into the Master of Science in Quality Assurance
(MSQA) Program are as follows:

=  The applicant must have a Bachelor degree from an accredited
college/university with an overall GPA of 3.0 on a 4.0 scale for all
undergraduate coursework.

= The applicant will submit two letters of recommendation.
16
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=  The applicant will complete the application process.

Those interested in participating in the program should do the following to
complete the application process.

Non-Degree Seeking Students

Undergraduate students who wish to take classes and do not intend to seek a
degree may be admitted as non-degree seeking students. A non-degree seeking
student is required to submit an official high school transcript or GED test scores
as proof of graduation. Non-degree seeking students are not eligible to receive

financial or scholarship aid. Only the first 15 credits of undergraduate work
earned at CCSJ as a non-degree seeking student may be accepted toward an
associate or baccalaureate degree.

Students Pursuing a Second Bachelor Degree

Students who hold a baccalaureate degree from an accredited institution may
earn a second bachelor degree. Students must be individually advised
concerning this option.

Degree Candidacy

Upon acceptance into Calumet College of St. Joseph, students are notified of
their degree candidacy status by the Enrollment Management Office. Upon
entry, a student may be classified as one of the following:

A baccalaureate degree candidate;

An associate degree candidate;

A certificate candidate in a specific field;
Unclassified;

Special;

2" degree candidate; or

= Master’s degree candidate.

International Students

The following admission requirements apply to international applicants to
Calumet College of St. Joseph:

= A completed Application for Admission form;

= All official high school and college transcripts, which must be evaluated and
translated;

=  Statement of Financial Resources and supporting documentation verifying
the applicant’s ability to fund college costs and living expenses; and

= Official Test of English as a Second Language (TOEFL) results.

Once admitted to the College, a Form [-20 will be mailed to the applicant. The
applicant should then take the Form 1-20 to the nearest United States Consulate
to apply for a student visa.
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Honorable Separation

A student in good standing may be granted honorable separation. This means

that the student is eligible to continue, return, or to transfer to another institution
of higher learning.

18
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General Information Pertaining to Graduation

Although academic and faculty advisors provide counseling services, each
student is responsible for his or her own program of study and for meeting the
following degree requirements by the time of graduation.

1. The candidate has been admitted to the College in a degree program and all
records from other previously attended institutions are in order. Students
are generally held to the degree requirements enforced at the time of
matriculation. If a student is readmitted after attendance at another college
or university, he or she will be subject to the requirements in effect at the
time of readmission. Students can revise their programs of study in
accordance with a subsequent Catalog. The student, however, must fulfill all
requirements listed in the Catalog selected.

2. The candidate must file a graduation application in the Enrollment
Management Office or with an appropriate advisor by the date stipulated in
the course schedule. An application remains on file for only one semester
after the term for which it applies.

3. Students receiving master, baccalaureate, or associate degrees are
encouraged to attend graduation exercises.

4. All transfer credit for degree candidates must be on file four weeks before
the student’s last term.

5.  No more than 66 hours of junior/community college work or 60 hours of off-
campus extension work, including 12 hours of correspondence work, will be
accepted toward a bachelor degree.

6. All students must demonstrate computer literacy or enroll in a class
designated by his or her division to meet this requirement.

Traditional Academic Programs

The following requirements pertain to the College’s traditional academic
programs.

Bachelor Degrees

1. The student must have completed a minimum of 124 semester hours. The
student must have a scholastic index of 2.00 or higher for all work completed
at Calumet College of St. Joseph.

2. A student must complete the requirements of his or her major with a
scholastic index score of at least 2.00 in his or her major courses.

3. The same courses may not be used to satisfy the College’s residency
requirements for a first baccalaureate degree and another major or a second
degree.

4. The student can ordinarily satisfy the College’s residency requirements by
registering for and passing:

= The final 30 semester hours of scheduled course work at Calumet
College of St. Joseph;
= One-half of the major requirements in scheduled courses at Calumet
College of St. Joseph; or
= 15 semester hours in the student’s major area of study in cross-
disciplinary programs.
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5. No more than 42 upper-level hours in a single discipline may be counted
toward the total number of credit hours required for graduation.
6. The student must demonstrate computer literacy.

Graduates with double majors will only be awarded one diploma on which both
majors will be noted; they will not receive a second diploma.

Note:  There may be some variations from the above regulations in certain
majors. Students should consult the Enrollment Management Office if
they have specific questions pertaining to their majors.

Associate Degrees

1. The student must have completed a minimum of 60 semester hours.

2. The student must have a scholastic index score of 2.00 or more for all work
completed at Calumet College of St. Joseph.

3. The student can ordinarily satisfy the College’s residency requirements by
registering for and passing:

= The final 15 semester hours of work at Calumet College of St. Joseph;
or
= 12 hours of scheduled work in the student’s area of concentration.

4. Courses used to fulfill one area of concentration cannot be used for a
second associate degree.
5. The student must demonstrate computer literacy.

Certificates

1. A minimum of 30 semester hours are required.

2. The quality points must equal at least twice the number of graded hours
(2.00).

3. The student must complete the College’s residency requirements or a
minimum of 12 hours in the area of concentration.

4. Courses used to fulfill one area of concentration cannot be applied toward a
second certificate. General Education courses can count toward more than
one certificate, however.

5. The student must demonstrate computer literacy.

6. The student must complete English 103.

Degree Completion Undergraduate Programs

In order to graduate from an Accelerated Degree Program, students must:

=  Have successfully completed the program’s required number of courses with
a GPA of 2.0 or above;

=  Have fulfilled all requirements, including having achieved a minimum of 52
accredited traditional credit hours, which can either be transferred to or be
completed at Calumet College of St. Joseph;

= Have demonstrated competency with respect to each of the identified core
ability requirements; and

= Have earned a total of at least 124 college credit hours.
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Graduate Programs

For enroliment in any of the following Graduate Programs, secure an application
packet from Enroliment Management or contact us at 219-473-4215;

» Complete the application form and submit it with the $25 application fee and
appropriate accompanying documents two months prior to the cohort start
date; and.

» Include the following accompanying documents: a written statement of
purpose indicating interest in the program, three letters of recommendation
including one from the applicant’s building administrator), and official
transcripts reflecting all undergraduate coursework completed.

Psychology

The requirements for admission into the Master of Arts in Psychology (MAP)
Program are as follows:

=  The applicant must have a Bachelor degree in Psychology or have taken at
least 18 undergraduate hours of psychology hours to include introductory
psychology, introductory statistics, psychological testing, and research
methods from an accredited institution of higher learning.

=  The applicant must have attained at least a 3.0 grade point average on a 4.0
grading scale or the equivalent grade point average on an alternative scale.

=  The applicant must submit a personal statement of purpose describing
interest in the field and professional goals.

= The applicant will submit three letters of recommendation.

= The applicant will complete the application process.

Public Safety Administration

The requirements for admission into the Master of Science in Public Safety
Administration (PSA) Program are as follows:

= Have graduated from an accredited post-secondary institution with a
baccalaureate degree;

=  Present evidence of a 3.0 grade point average on a 4.0 scale for all
undergraduate course work;

=  Submit a one page typed statement of purpose indicating interest in the
graduate program; and

=  Complete the application process.

Quality Assurance

The requirements for admission into the Master of Science in Quality Assurance
(MSQA) Program are as follows:

=  The applicant must have a Bachelor degree from an accredited
college/university with an overall GPA of 3.0 on a 4.0 scale for all
undergraduate coursework.

= The applicant will submit three letters of recommendation.

=  The applicant will complete the application process.
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Teaching

The requirements for admission into the Master of Arts in Teaching (MAT)
Program are as follows:

=  The applicant will complete the application process.

=  The applicant must have a Bachelor degree from an accredited
college/university with an overall GPA of 3.0 on a 4.0 scale for all
undergraduate coursework or 2.5 on a 4.0 scale with at least one year of
teaching experience.

= Successful passing of Praxis Il content area (secondary only)

=  The applicant will submit two letters of recommendation.

=  The applicant will submit a written statement of purpose indicating interest in
the graduate program.

Second Degrees

Calumet College of St. Joseph offers students with associate or baccalaureate
degrees from accredited institutions the opportunity to obtain a second associate
or bachelor degree. Second bachelor degrees in some majors have specific
requirements. For this reason, a student interested in pursuing a second
associate degree or bachelor degree should see their enroliment specialist.

The final 12 hours of any second degree program must be completed at Calumet
College of St. Joseph in order to satisfy the institution’s residency requirements.

Academic Honors

Calumet College of St. Joseph recognizes high levels of academic performance
as follows:

=  Students earning a baccalaureate degree may graduate with honors upon
completion of at least 60 hours in graded courses at Calumet College of St.
Joseph. Cum Laude honors are awarded with a cumulative index of at least
3.50. Magna Cum Laude honors are awarded with an index score of at least
3.70. Summa Cum Laude honors apply to students graduating with an index
score of 3.90 or higher.

=  Students earning a baccalaureate degree with fewer than 60 hours in graded
courses taken at Calumet College of St. Joseph will be awarded the honor
“With Distinction” if the cumulative index score is at least 3.50.

=  August graduates who are candidates for graduation with honors will be
acknowledged in the graduation program as honors candidates based upon
their current overall GPA.

A valedictorian of the graduating class is selected from among each year’s
December and May baccalaureate graduates. Second degreed students are not
eligible.
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Tuition and Fees

All students who attend Calumet College of St. Joseph are accountable for
payment in full of their student account. Students are encouraged to actively
pursue all financial assistance for which they may be eligible. Calumet College
of St. Joseph accepts personal checks, money orders, cash, Visa, MasterCard,
and Discover as payment. Payments may be made on-line, through the U.S.
mail, by telephone, or in person at the Business Office.

All tuition and fees are due paid-in-full by the first day of class each term,
including balances that exist after financial aid has been applied. Students who
have a balance on their account will not be allowed to register for future terms
until the balance for the current semester has been paid in full. Financial
obligations include tuition and fees, bookstore charges, and library fines.

Degrees, transcripts and letters of honorable separation are withheld from those
students who have not settled their financial obligations to the College, which
may include attorney, court, and collection fees.

The College reserves the right to refer a delinquent student account to an
attorney or collection agency. Should this action take place, the student will be
responsible for all collection costs, including court costs, interest, agency fees
and attorney fees incurred in the collection of monies due Calumet College of St.
Joseph.

Tuition Reimbursement Policy

Students whose employers provide a tuition reimbursement benefit should verify
this information with the Business Office at the time of registration. Any tuition or
fees that the student’s employer will not reimburse (e.g., differential in tuition
attributed to grade received, graduation and technology fees, etc.) are the
responsibility of the student.

Payment Plan Policy

Students who are unable to pay for their tuition and fees through outside funding
sources must enroll in a College sponsored payment plan by visiting the
Business Office (219-473-4394). The balance is to be paid over the course of
the semester, including: a tuition plan establishment fee; tuition plan interest; and
semester-specific tuition and fees. Students who fail to fulfill the terms of the
payment plan will not be allowed to enroll in future classes and may have their
account turned over to collection for asset recovery.

Returned Check Policy

The return of a check issued to Calumet College of St. Joseph will result in a $50
service charge per check placed against the account of the student on whose
behalf the check was presented. Each account will be allowed two returned
checks, after which payment by check will not be accepted. Returned checks will
be forwarded to collection if the amount of the check and the service fee has not
been paid within ten business days of the non-payment occurrence.
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Error on Account
Students are responsible for the payment of any additional tuition charges and
fees resulting from class changes or any errors in calculations identified in audits.

Federal Refund Policy Financial Aid Requirements

Refunds for students who receive federal aid are calculated based on a federally-
mandated formula. This formula determines the amount of aid earned based on
the percent of time the student attended. All unearned aid must be returned to
the federal government. The College or the student may be required to return
some of the federal funds awarded.

The student’s withdrawal date is the date he or she began the withdrawal
process, or otherwise provided official notification to the school, or the mid-point
of the semester. The federal formula is applicable to a student receiving a Pell
Grant, Supplemental Education Opportunity Grant (SEOG), or other federal aid
other than Federal Work Study, if the student withdraws on or before 60 percent
of the semester is completed.

State Refund Policy Financial Aid Requirements

Students who receive state funds, but withdraw from classes within the first four
weeks of the semester, will not be eligible for any state aid. All state monies will
be returned to the state.

Student Refunds

All financial aid funds that remain on a student’'s account will be mailed to the
student. To this end, students should ensure that the Registrar’s Office has their
current addresses on file.

If a student has a credit balance and would prefer that funds remain on his or her
account for the current school year, he or she can authorize the Business Office
to hold the balance. To do so, the student should see a cashier in the Business
Office.

On the last day of each school year, all credit balances on a student’s account
will be refunded. This action will be taken regardless of any authorizations to
hold funds on a student’s account.

Tuition and Fee Schedule for the 2011-2012 School Year
(Effective July 1, 2011)

Tuition (Fall and Spring Semester) Traditional Program $14,680
Tuition (part-time per credit hour) Traditional Program $465
Tuition (per credit hour) Degree Completion Program $515
Transition-to-Teaching/MAT Programs $515
Tuition (per credit hour) MSQA and PSA Programs $630
Technology Fee (per semester/term) $100
Orientation (GENL: 100) $85
CLEP (per credit hour) $70
Credit by Exam (per credit hour) $70
Education Seminar Fee (includes EDUC 299) $40
Honors Learning Community Seminar Fee (HLC 299) $40
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International Studies & Services Seminar Fee (ISS 299) $40
International Studies & Services Fee (Immersion $600
Experience)

LEAP Portfolio Processing $100
LEAP Credit Granted (per credit hour) $70
Returned Check Fee $50
Transcript of Credits (after initial copy, fax or mail) $8
Video-assisted Instruction Fee (per course) $60
Deferred Payment Plan (1 term) $45
Deferred Payment Plan (multi-term) $60
Graduation Fee $100
CPR Fee (optional) $25

Lab Fees

Biology Courses 101, 111, 112, 240 $100
Chemistry Courses: 110 $100
Education Courses 494, 495 - Student Teaching Fee: $250
Geology Course: 100 $100
Media and Fine Arts Courses: 270, 310, 330, 350, 360, 361, $75
410, 430, 450, 463, 464, 465

Psychology Course: 260 $50
MAP Courses: 110, 250, 251 $100
MAP Courses: 512 $50
MAP Courses: 550, 555 $75
MAP Courses: 553 $100

Refund Schedule for 2010-2011
Traditional Program (Fall 2011)

100% through September 13, 2011
75% through September 20, 2011
50% through September 27, 2011
25% through October 4, 2011

0% after October 5, 2011

Traditional Program (Spring 2012)

100% through January 24, 2012
75% through January 31, 2012
50% through February 7, 2012
25% through February 14, 2012
0% after February 15, 2011

Summer 2011 Term (12-Week Term)

= 100% through May 15, 2012
= 75% through May 21, 2012
=  50% through May 28, 2012
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Weekend Courses

= 100% prior to first day of class;
»  75% through Monday after the 1% class weekend;
* 0% after Monday following the1® class meeting.

Accelerated, Elementary Education (Day Cohort), Graduate, Summer Short
Session Programs are unique and their refund schedules differ. Refer to the
appropriate Program Handbook for more information.

Financial Aid

Calumet College of St. Joseph (CCSJ) is a private not-for-profit, 4 year sector
college with the lowest net price (cost of attendance minus grants and
scholarships). According to the U.S. Department of Education Reports on
College Cost and Net Price, CCSJ is in the bottom 10% for net price cost for
2008-2009. Nevertheless, we recognize that many students need financial
support. In fact, approximately 74% of our student body receives some form of
financial aid and scholarship assistance. We encourage all students who need
help in meeting their college expenses to apply for financial aid and scholarship
opportunities.

Students at Calumet College of St. Joseph can apply for federal and state grants,
federal student loans, and work study opportunities to assist in meeting their
college costs. In addition, the College will award approximately $2,200,000 in
institutional grants and scholarships this year. While most awards are "need
based"; a number of aid options are also available to students who show
academic promise. In most cases, the aid package awarded is a combination of
grants, scholarships, loans, and/or employment benefits. Staff in the Office of
Financial Aid is committed to assisting in the completion of all required forms and
to meeting financial need as fully as possible given constraints of program
regulations and funding availability.

How to Apply for Financial Aid

To be considered each year for federal, state or institutional aid, students must:

1. Be academically eligible for enroliment at the College;

2. Be degree seeking and enrolled in an eligible program;

3. Complete the Free Application for Federal Student Aid (FAFSA). The State

of Indiana requires the FAFSA to be completed before March 10 for state

awards, which are described below;

4. Supply all required verification documents to the Office of Financial Aid,;

5. Not be in default on any federal loan or owe a refund on any federal or state
grant made under the Title IV Higher Education Act of 1965 as amended at
any institution; (For more information on rehabilitating a defaulted loan or
paying an overpayment, contact the Office of Financial Aid)

6. Be a U.S. citizen or eligible non-citizen and be making satisfactory academic
progress as defined by the College and the U.S. Department of Education.
(The Satisfactory Academic Progress Policy is explained below)

26



Academic Programs: Overview

If a student is concurrently attending another institution, staff in the Office of
Financial Aid must be informed.

Students are encouraged to apply as early as possible in order to ensure that
their financial aid packages are sufficient. The U.S. Department of Education
encourages the use of their Internet product, “FAFSA ON THE WEB.” ltis
available at www.fafsa.ed.gov. The application requires the College’s school
code, which is 001834. There is no charge for filing the FAFSA. This is the only
website that should be used for this purpose. Other websites are privately
owned and charge fees for processing FAFSA forms.

Federal Financial Aid

The U.S. Department of Education offers several types of student financial
aid. The determination of eligibility for each of these programs begins with
the accurate and timely submission of the FAFSA.

The Pell Grant represents federal gift aid and helps pay for undergraduate
classes. Unlike loans, this grant is not repaid. The actual amount that a
student receives is based on enrollment status and Expected Family
Contribution (EFC), which is determined from information submitted on
FAFSA as verified by the Office of Financial Aid.

The Federal Supplemental Education Opportunity Grant (FSEOG) is
federal gift aid for exceptionally needy undergraduate students. It is not
repaid. The amount of an award is dependent upon need and the availability
of funds.

Calumet College of St. Joseph participates in both Federal Work Study and
State Work Study programs. Students who demonstrate financial need
may work 10 to 20 hours per week in a variety of positions on and off-
campus. The amount of Work Study hours awarded is based on the
student’s need and the College’s Work Study budget. To apply, a student
must indicate their interest on the FAFSA and, if awarded estimated work
study eligibility, complete a work study application to be considered. The
rate of pay is at least equivalent to the current federal minimum wage.
Students receiving state-funded work study must also be recipients of
Indiana State Financial Aid.

All students applying for Federal Stafford Loans must first complete the
FAFSA. Procedures on how to apply for loans are available from the
financial aid link on the College’s website or in the Office of Financial Aid.
Students can apply for loans online from any computer with internet access.
They can also complete the requirements for Loan Entrance Counseling, a
Master Promissory Note, and Loan Exit Counseling through CCSJ’s website.
Two types of Stafford Loans are available to students: Subsidized and
Unsubsidized. Both loans require that students enroll in at least 6 credit
hours. These loans are offered at low variable interest rates and with
repayment options between 10 and 25 years. A 6-month grace period,
during which no payments of the principle are due, begins when the student
graduates, stops attending College for any other reason, or is enrolled for
less than six credit hours.
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Subsidized Loans are available to students who demonstrate a financial
need based on their EFC. The U.S. Department of Education pays the
interest on this type of loan while students attend college at least half-time
(i.e., 6 credit hours), during deferments, and during grace periods. The
interest rate for an undergraduate subsidized loan is 4.5% for loans
disbursed on or after July 1, 2010, and before July 1, 2011. For
undergraduate subsidized loans disbursed on or after July 1, 2011, and
before July 1, 2012, the interest rate is 3.4%. For undergraduate subsidized
loans disbursed on or after July 1, 2012, the interest rate is 6.8%. Graduate
subsidized loans have a fixed 6.8% interest rate.

An Unsubsidized Loan is not need-based and repayment options are the
same as for subsidized loans, but the student is responsible for interest
accrued while in school, starting on the date the loan is first disbursed.
Interest payments are billed twice a year. If they are not immediately paid,
however, the amount of the interest is added to the student’s bill when he or
she starts repaying. The interest rate for all unsubsidized loans (both
undergraduate and graduate) is 6.8%.

A Federal Parent PLUS Loan permits parents to borrow funds to meet a
child’s educational expenses. The maximum loan amount is based on the
student’s cost of attendance minus any other forms of financial aid. The
interest rate is 7.9% and eligibility for a PLUS Loan is based on the
applicant’s credit rating. Repayment on the interest and principle can be
deferred until the dependent student graduates and has used his or her six
month grace period. Parents can apply for their loans online from the
financial aid link on the College’s website or in the Office of Financial Aid.

State of Indiana Financial Aid — Frank O’Bannon Grant Program

The State Student Assistance Commission of Indiana (SSACI) awards five
financial aid opportunities through the College: the Indiana Higher Education
Award (HEA); the Freedom of Choice (FOC) award; the Part-Time Grant
Program; the 21% Century Scholars Program; and the Minority
Teacher/Special Services Scholarship. SSACI natifies eligible recipients by
e-mail of their eligibility for the HEA, FOC, Part-Time Grant Program, and
21% Century Scholars Program. With the exception of the Minority
Teacher/Special Services Scholarship, all of these grants and scholarships
only provide tuition assistance. State grants and scholarships are available
to students only during the Fall and Spring terms, with the exception of State
Work Study assistance.

To qualify for state aid, general requirements include that a student must be:
an undergraduate student, a U.S. citizen, a high school graduate or hold a
GED, attend or plan to attend an eligible college or university, and be a
resident of Indiana by December 31 the year prior to applying (if the student
is a dependent student, the student’s parents must also be residents of
Indiana). Additionally, the student must complete a FAFSA between
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January 1 and March 10 of each year. The March 10 ‘Received By” date is
rigidly enforced.

The Higher Education Award (HEA) requires full-time enrollment with initial
awards based on an enrollment of 12 or more credit hours. The award
amount is also based on a student’s EFC.

The Freedom of Choice (FOC) award is available only to students
attending private colleges and has the same requirements as the HEA.

The Part-Time Grant Program is available to eligible Indiana residents
enrolled in a degree-seeking program, including associate degrees. Itis
limited to 3 to 11 credit hours and the minimum award is $50 per term.

The 21° Century Scholars Program is awarded to students who registered
for the program and were income-eligible in 6th, 7th and 8th grade. Students
must have fulfilled their pledge of good citizenship to the state. Recipients
are guaranteed the cost of four years of undergraduate college tuition up to
the maximum award.

The State of Indiana also provides the Minority Teacher/Special Services
Scholarship, which is limited to African-American and Hispanic students
who pursue a degree in elementary education or secondary education; or a
certification in Special Education, Occupational Therapy, or Physical
Therapy. Minimum qualifications for CCSJ students include Indiana
residency, full-time undergraduate attendance, U.S. citizenship or
permanent residency, a sophomore standing, completion of the FAFSA, not
being in default on a state or federally funded student loan, meeting all
minimum criteria established by SSACI, maintaining a GPA of 3.0 or higher,
and committing to teach 3 out of their first 5 years after graduation in an
accredited elementary or secondary school in Indiana. Applications and
additional information are available in the Office of Financial Aid.

For more information regarding state aid, visit the state’s website at
WWW.in.gov/ssaci.

Calumet College of St. Joseph Grants and Scholarships
A list of all grants and scholarships available to students attending the
College follows. This information can also be found in the publication, Your

Guide to Scholarships, Grants, and Loans, which is available in the Office of
Financial Aid and on our website, www.ccsj.edu.

Please consult the Office of Financial Aid for more complete details relating
to these CCSJ scholarships and grants. Some restrictions apply.
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Scholarships for First Time Freshman

The Presidential Scholarship is based on a minimum 1200 SAT (or 27
ACT) and 3.5 high school GPA on a 4.0 scale. The scholarship is
renewable for 8 semesters (Fall and Spring only) upon attainment of a
3.0 GPA while enrolled at CCSJ and full-time enrollment status.

The Trustee Scholarship is based on a minimum 1100 SAT (or 24
ACT) and 3.25 high school GPA on a 4.0 scale. The scholarship is
renewable for 8 semesters (Fall and Spring only) upon maintenance of
a 3.0 GPA while enrolled at CCSJ and full-time enrollment status.

The C.PP.S. Scholarship is based on a minimum 1000 SAT (or 22
ACT) and 3.0 high school GPA on a 4.0 scale. The scholarship is
renewable for 8 semesters (Fall and Spring only) upon attainment of a
3.0 GPA while enrolled at CCSJ and full-time enrollment status.

The St. Joseph Scholarship is targeted towards graduates of Catholic
High Schools who have a minimum 900 SAT (or 18 ACT) and a 3.0 high
school GPA on a 4.0 scale. The scholarship is renewable for 8
semesters (Fall and Spring only) upon attainment of a 3.0 GPA while
enrolled at CCSJ and full-time enrollment status.

The St. Gaspar’s Honors Scholarship is a merit based scholarship for
participants in the honors learning community.

The Creative Performance Scholarships are awarded to students
interested in Art, Theater, or Library Science.

The GED Grant is for students who have a minimum score of 250(0) on
the GED test. This grant is renewable for 9 semesters upon attainment
of a 3.0 GPA while enrolled at CCSJ.

Completion of the FAFSA is required for all scholarships even though they
are non-need based. Students cannot combine these scholarships with other
types of gift aid.

Scholarships for Transfer Students

The Transfer Scholarship requires 30 or more transferable college
credits from all colleges previously attended. Applicants must also have
a GPA of 3.0 or higher on a 4.0 scale. This scholarship is renewable for
6 semesters.

The Accelerated Program Scholarship requires 52 or more
transferable credit hours toward an accelerated degree. Applicants
must also have a GPA of 3.25 or higher on a 4.0 scale. The student
must have transferred within the past 12 months and the scholarship is
renewable for 3 semesters.

The Associate Degree Grant requires a student to enroll at the College
within 12 months of attaining an associate degree from a regionally
accredited college or university with a minimum 3.0 GPA on a 4.0 scale.
The scholarship is renewable for 4 semesters.

Completion of the FAFSA is required for all scholarships. Eligibility criteria
must be met at the time of admission to CCSJ. Award amounts are based on
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credit hours of enrollment at the College. Students must maintain a 3.0 GPA
while enrolled at the College in order to renew the scholarship.

Grants for both First Time Freshman and Transfer Students

= The CCSJ Grant is available to Indiana residents who do not receive
state aid. Students must be enrolled full-time and the grant is for Fall
and Spring semesters only. It is also based on financial need.

= The Summer Grant requires enrolliment during the Summer semester.
It is based on the financial need of the student.

= The Lefko Grant is for part-time students during the Fall and Spring
semesters who do not receive state aid. It is also based on the financial
need of the student.

= An Athletic Grant is available to students who participate in at least
one NAIA sport each academic year. This grant is available for Fall and
Spring semesters only.

= The lllinois Grant is available to lllinois residents who enroll full-time.
The grant is available for Fall and Spring semesters only and is based
on the financial need of the student.

= The Adult Learner Grant is available to students who are 55 or older
with an EFC of 0-15,000.

=  The Alumni Grant is for undergraduate courses only. Eligible students
must have received a Bachelor’'s degree from CCSJ.

= The Diocesan Grant is available to full-time employees of the Diocese
of Gary or the Archdiocese of Chicago.

= The Student Participation Grant is available to students who complete
requirements as specified while serving as a CCSJ mentor, tutor, club
President, club Vice President or member of the drama group.

= The Monsignor Joseph Semencik Developmental Grant is available
to cover the cost of preparatory/developmental courses during the
summer term.

= The CCSJ Legacy Grant is for students whose parents received a
CCSJ Bachelor or Master’s degree. Full-time enrollment is required and
the grant is available for Fall and Spring semesters only.

Completion of the FAFSA is required for all grants. All of the above grants
are awarded exclusively for courses at Calumet College of St. Joseph, are
limited in number, and are awarded on a first come, first served basis.
These grants are renewable based on need and availability of funding,
unless noted otherwise. All grants are based on the number of credit hours
enrolled.

Other Grants and Scholarships Available to Students at CCSJ

There are a number of endowed and outside scholarships administered
through the Office of Financial Aid. These are financial aid awards whose
funds are provided by an external organization or individual benefactor who
is interested in advancing the cause of higher education at Calumet College
of St. Joseph. These endowed scholarships require the submission of an
application form and essay. Check the College’s Office of Financial Aid
website for more details on the application process for these scholarships.
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Community Resources

Many public and private sources offer scholarships, loans, and grants to
students annually. Employee tuition reimbursement and Veteran’s benefits
can also be explored.

Veterans/Service Personnel Assistance

Specific academic programs offered at Calumet College of St. Joseph are
approved for veterans and their dependents.

The College has also been designated as a Service Member’s Opportunity
College, a program benefiting current or prospective military service
personnel. For more information on these programs, contact the Registrar.

Vocational Rehabilitation

Under the provision of Public Law 96-466, the federal government and the
state jointly provide funds for grants to students who have a physical or
mental impairment that constitutes a vocational handicap. The State
Vocational Rehabilitation Division is responsible for determining these grants
which pay tuition and some fees.

Other Financial Arrangements

Information about the payment of tuition through a budget plan or through
Academic Management Services is included in the Tuition and Fees section of
this Catalog.

Satisfactory Academic Progress Policy

Federal legislation governing all federal financial aid programs requires that
students receiving federal financial aid make satisfactory academic progress
(SAP) toward a degree in order to maintain eligibility for this aid. It is the policy of
Calumet College of St. Joseph that all recipients of all financial aid programs,
including state and institutionally funded programs, are subject to the same
satisfactory academic progress standards as those for federal financial aid.

Satisfactory academic progress at CCSJ is monitored at the end of each
semester. The Minimum Grade Point Average (GPA) Standard, Percentage of
Credits Completed Standard, and Maximum Time Frame Standard are reviewed
based on all classes in all semesters taken at CCSJ, and all accepted transfer
credits from regionally accredited colleges and universities. (Please note: SAP
standards are the minimum criteria for maintaining financial aid eligibility. Certain
forms of financial aid may carry other requirements for renewal.)

Minimum Grade Point Average Standard: You must maintain a
minimum cumulative GPA of 2.0 while enrolled at CCSJ. Minimum
cumulative GPA includes GPA from accepted transfer credits, as well as
grades received while enrolled at CCSJ. Cumulative GPA will be
monitored at the end of each term.
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Percentage of Credits Completed Standard: You must successfully
complete (with a grade of “D” or above) at least 67% of all credits
attempted while enrolled at CCSJ. All transfer hours accepted are also
included in the calculation of hours completed and hours attempted.
Cumulative credits attempted and completed will be monitored at the
end of each term.

*For the purposes of calculating the Percentage of Credits Completed
Standard (and the Maximum Time Frame Standard listed below), credits
attempted include any class for which a grade is assigned. Grades
include (besides A, B, C, D, F) “I” (incomplete), “W” (withdrawn), “P’
(pass), “S” (satisfactory) and “E” (failing in a pass/fail course).

All repeated courses will be counted during the review of satisfactory
academic progress. Also, courses taken at another institution under a
consortium agreement while enrolled in a degree program at CCSJ will
be used when calculating SAP.

Maximum Time Frame Standard: You are expected to complete all
academic requirements for your degree within 150 percent of the
published length of the educational program in which you are enrolled.
Accepted transfer credit hours are included in the calculation of the
Maximum Time Frame Standard.

Below are examples of maximum time frame requirements:

Required Hrs. to Complete Degree Maximum Attempted Hours
Certificate 30-33 45-50

Associate 60-63 90-95

Bachelor 124 186

Master 30-39 45-59

If it is determined that you cannot complete your program within the maximum
time frame, all Title 1V aid will cease.

Financial Aid Warning: If, at the end of a given term, you have failed to meet
the GPA or credits completed standard, you will be placed on financial aid
warning. You will be notified of your warning status by mail and/or email as soon
as possible after all final grades have been submitted to the CCSJ Office of the
Registrar. While on financial aid warning, you may still receive financial aid for
one term.

However, at the end of your warning term, if you have still failed to meet the
minimum standards required by the GPA or Credits Completed Standards, or if
you have exceeded the Maximum Time Frame Standard, your financial aid will
be suspended. You will be notified of your financial aid status by mail and/or e-
mail as soon as possible after all final grades have been submitted to the CCSJ
Office of the Registrar.
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Financial Aid Probation or Academic Plan: If your financial aid has been
suspended due to not meeting the SAP standards after your financial aid warning
term, you have the right to appeal your financial aid status by submitting an
electronic appeal form to the Office of Financial Aid. This form can be accessed
via the CCSJ website (www.ccsj.edu/finaid/sap.html). The form must be
completed electronically and submitted along with appropriate documentation.
You are urged to complete this appeal as soon as possible after receiving
notification of your financial aid suspension so that a decision may be rendered
prior to the start of classes for the following term.

Once your appeal has been submitted, the Satisfactory Academic Progress
Committee will review your documentation. Approval of your appeal will either
change your status to probation, allowing you to receive aid for one term; or you
will be placed on an academic plan in which you will continue to receive aid as
long as you meet the conditions of your academic plan. You will be notified of
your appeal decision by mail and/or e-mail once a decision has been made. If
your appeal is approved and you do not meet the conditions of your appeal, your
financial aid will be suspended.

If your appeal of financial aid is denied, then you have the option of enrolling at
CCSJ without eligibility to receive financial aid. If you enroll at CCSJ without the
benefit of financial aid and subsequently meet satisfactory academic progress
standards, you can then regain financial aid eligibility.

Please note: You are limited to a maximum of 2 financial aid appeals while
enrolled at CCSJ.

Contact the CCSJ Office of Financial Aid:

It is the goal of the Calumet College of St. Joseph Office of Financial Aid to help
make your experience at CCSJ as successful as possible. Contact us at 219-
473-4296 or visit us in Room 116 of the CCSJ Building (2400 New York Avenue;
Whiting, Indiana) if you have any questions regarding the financial aid
satisfactory academic progress standards.

It is also recommended that you contact your Enrollment Specialist if you feel you
need help with a study plan to improve your academic performance while
enrolled at CCSJ.

To facilitate a smooth transition to college life, Calumet College of St. Joseph
conducts an orientation program for all new students each semester.
Participation is required. A 2-hour credit course (GENL 100, College Survival) is
provided for all full-time and part-time students who register for classes as new
college students. Please note: students who do not successfully complete
GENL 100, College Survival, will not be allowed to register for a second term of
classes.
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A separate orientation program is provided for all transfer students who have 15
or more hours of course work at other institutions.

New Calumet College of St. Joseph students must receive a photo ID, which also
serves as their Library ID, during Student Orientation or shortly thereafter at the
Library. There is a $10 fee for replacing a lost ID. Students must present a
receipt from the Business Office to the Library in order to obtain a replacement
ID.

Registration for Classes

No student will receive credit for any courses taken without official registration.
After a student has registered, changes in courses or class sections must be
approved and processed in the Enroliment Management Office (or the Education
Department if he or she is an Education major).

Current and returning students are encouraged to use the registration form found
in the back of the class schedule. The completed form must be mailed, faxed, or
hand-delivered prior to the deadline.

A student registering for the first time should obtain a registration form from the
Enrollment Management Office (or the Education Department if he or she is an
Education major), complete the top portion of the form, contact an academic
advisor for assistance with course selection, and visit the Office of Financial Aid.

Class Schedules

Publication of Class Schedules

A class schedule is published before the beginning of each semester. It shows
the courses offered, class times, and the names of instructors. The College
reserves the right to withdraw an announced course in which insufficient
numbers of students have registered. It also reserves the right to assign
students to class sections and to limit the number of students who select a
course in the event that a class becomes unduly crowded or is of such a nature
that limited enrollment is advised.

Students in accelerated degree program are provided with schedules specifically
designed for the cohorts to which they are assigned.

Schedule Planning

Academic advisors and advisors in the Education Department assist students in
planning their programs of study. Students are advised to select a major by the
end of their sophomore year and to consult with an advisor in planning a program
of study. Checklists are also available in the Enrollment Management Office and
the Education Department.

A student’s schedule of classes will not be considered final until it has been
processed through the Registrar’s Office each semester. The opportunity to
adjust a class schedule is provided to students during the first week of class each
semester.
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Schedule Changes and Drop/Add

Traditional students are permitted to drop courses during the standard add/drop
period (i.e., the first week of the semester). Traditional students who have never
attended any classes in any of their courses during the first three weeks of a
semester will be administratively dropped from their entire course load. This
process will take place between the third and fifth week of the semester based on
a verification of non-attendance provided by faculty members. For example, a
student who is enrolled for 15 credit hours (i.e., five courses), but is only
attending classes in one course will not be dropped. Students are permitted to
withdraw from their courses through the Registrar or to be administratively
withdrawn at the discretion of individual faculty members. (See below.)

Accelerated Degree Program students should consult their program handbook
for policies pertaining to course changes.

Withdrawal from Classes

After the last day established for class changes and/or adding/dropping courses,
students may withdraw from a course in which they are registered with
permission from the course instructor. A written request detailing the reason(s)
for the withdrawal must be filed with the Registrar. Written requests for
withdrawal must be received by the Registrar by the last day of classes prior to
the final examination date specified in the Catalog. The request is forwarded to
the instructor who then decides to accept or deny the request. If the request is
honored, the student will receive a notification of official withdrawal. If it is
denied, the notification will indicate why the withdrawal was disallowed.

An official withdrawal is recorded as a “W” grade on the student’s transcript.
Discontinuing a course without written permission automatically incurs a grade of
“F.” See Refund Schedule.

Accelerated Degree Program students should consult their program handbook
for withdrawal procedures pertaining to their specific programs.

Administrative Withdrawal Policy

A faculty member may recommend an administrative withdrawal to the Vice
President of Academic Affairs when a student fails to attend two or more
sequential weeks of classes.

Course Load and Class Standing
Class Load

Full-time students carry a minimum of 12 semester hours of graded courses in
regular, 15-week term, or a minimum or six credit hours in a 6-week session.

Part-time students carry fewer than 12 semester hours of graded courses in a
regular 15-week term or less than six credit hours in a 6-week session.

Class Standing

Undergraduate students are classified according to the number of credit hours
they have earned.
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= 1% Semester Freshman: 0 to 12 credit hours.
2" Semester Freshman: 13 to 27 credit hours.
Sophomore: 28 to 57 credit hours.

Junior: 58 to 91 credit hours.

Senior: 92+ credit hours.

For purposes of probation and dismissal, a student is considered a second
semester freshman upon completion (passed or failed) of 12 semester hours. A
student is considered a sophomore upon completion of 24 semester hours.

Auditing a Course

Students who do not wish to incur the obligation of regular attendance, outside
class work, tests, or examinations may audit a course if space permits. Students
register to audit a course in the same manner as for a credit course. The total
number for credit and audited hours combined may not exceed 18 each
semester. The regular tuition rate applies to audited courses. For full-time
students, the fee for auditing a course is $15 for each semester hour in excess
of 12 hours of credit and audit work combined. Auditing is available only to
students who have been admitted to the College.

Definition of a Credit Hour

The unit of academic credit is the semester hour. It represents the work of a
semester course that meets once weekly for a 60-minute time period and which
requires the equivalent of two periods of preparation. Thus, a class which meets
twice weekly for an hour carries two hours of credit, and a class that meets three
times weekly, three credits. One laboratory period (2 to 4 hours) is equivalent to
one class meeting.

The minimum passing grade required to receive credit is D-.
Advance Placement Courses

Calumet College of St. Joseph grants credits based on appropriate National
Advance Placement test scores. Program directors determine if an approved
exam will meet the College’s General Education requirements, program
requirements, or elective course requirements.

Alternative Credit

Students can earn up to 45 semester hours of credit at the baccalaureate level
through Credit by Examination, the College Level Examination Program (CLEP),
New York University Foreign Languages Proficiency Tests, and the Life
Experience Assessment Program (LEAP).

International Baccalaureate (IB) Credit

Calumet College of St. Joseph grants credits awarded through the International
Baccalaureate Program. Acceptable IB scores are determined by program
directors on a subject-by-subject basis.
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College Level Examination Program Credit (CLEP)

Calumet College of St. Joseph serves as an official test center for the College
Level Examination Program (CLEP), a national testing program sponsored by the
College Board. Students may earn credits for successful performance on a
variety of CLEP tests. See the Office of Academic Support Programs for
additional information.

Cooperative Education

The Cooperative Education Program provides opportunities for students,
employers, and College personnel to collaborate in developing career-related
experiences. Through practical, “hands on” experience, students apply
knowledge gained in the classroom to real life situations, develop additional
knowledge and skills, network with professionals in the field, and earn academic
credit. Students may pursue these experiences by completing a coordinated
practicum and/or an internship.

At the conclusion of a practicum, students will be able to:

= Demonstrate an understanding of how concepts and principles in their area
of study are applied in their practicum site;

= Use elements of critical thinking to make connections and/or analyze
discrepancies between course concepts and practices as they appear in
their practicum;

= Relate program area concepts and principles to social justice issues;

= Discuss ethical relationships and/or dilemmas as they manifest themselves
in the practicum site; and

= Evaluate their performance as a professional in their area of practice.
(Performance indicators include judgment, initiative, communication skills,
time management skills, capacity for self-reflection, and composure.)

Internships are arranged for students who must complete some form of
experiential learning as part of the degree requirements for their major. (Refer to
specific areas of study for details.)

Students who complete an entire semester (100 hours) of cooperative education
are eligible for three semester hours of academic credit. Part-time work (33
hours or 66 hours) entitles the student to either one or two semester hours of
academic credit. A maximum of six semester hours will be credited toward an
associate degree and twelve semester hours toward a baccalaureate degree.
Credit is allowed only for elective courses. For more information, see the Career
Services Office.

The following courses are used to assign credit in the case of cooperative
education courses.

CED 230. Coordinated Practicum ARR 1-3 hours
The student works as a trainee under the supervision of College personnel and a
supervisor in a participating organization. The supervisor will provide work of
increasing responsibility and training pertinent to both the student’s class and
work experience. Students will be required to maintain a journal of their activities
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and write a final paper. A performance appraisal will be made by the supervisor.
This course is limited to associate degree students and approved special
program students. It may be repeated for a total of six credit hours.

CED 240. Coordinated Practicum in Leadership ARR 1-3 hours
Exemplary students work intensively with new students in providing direction for
academic success. Mentors/tutors participate in orientation, if applicable, and
training sessions such as student leadership, team building, goal-setting, time
management, problem-solving and critical thinking, and scheduled activities
under the direction of a coordinator. Individualized scheduling of
mentoring/tutoring service hours is arranged. Mentors/tutors receive either
academic credit hours or tuition credit. Enrollment in this course requires the
approval of the support area coordinator.

CED 430. Coordinated Practicum ARR 1-3 hours
The student works as a trainee under the supervision of College personnel and a
supervisor in a participating organization. The supervisor provides work of
increasing responsibility and training pertinent to both the student’s class and
work experience. Students are required to maintain a journal of their activities
and write a final paper regarding their experience. A performance appraisal of
the student will be made by the supervisor. This course is limited to
baccalaureate degree students. It may be repeated for a total of twelve hours of
CED 230 and CED 430 credit combined.

Credit by Examination

A student in good standing may receive credit for most courses, excluding lab
courses, by passing an examination in the subject matter of the course with a
grade of A or B. The credit and grade earned are entered on the student’s
academic record and count toward his or her requirements for graduation.
Courses earned through credit by examination are not computed in the semester
index, but are included in the cumulative index.

Applications for credit by examination must be directed to the Office of the Vice
President of Academic Affairs during the first month of each regular semester.
Examinations drawn from the courses for which the student is seeking credit are
administered shortly after the end of each semester. The tests are prepared and
graded by a faculty member appointed by the Vice President of Academic Affairs.
No student may receive credit by examination for a course in which he or she is
currently enrolled or has been previously enrolled for credit or audit. Courses
that require lab experience or a practicum cannot be taken through credit by
examination.

A record is kept of all tests taken through credit by examination. Only those
courses in which the student receives a grade of “A” or “B” are entered on the
student’s permanent scholastic record. If the student fails to achieve a grade of
“A” or “B,” a test may be taken again.
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Directed Study

Requests for directed study are selectively granted to senior students for upper
level (300+) courses in their major when there is a demonstrated need. To
qualify for a directed study course:

=  The senior student must have a 2.00 GPA or higher;

=  The course must be required for the major;

=  The course must not be projected to be offered prior to the student’s
anticipated graduation; and

= The chairperson of the student’s major division must have determined that a
substitution is not advised or appropriate.

Directed study applications are available in the Enroliment Management Office
and in the Education Program Office. Completed applications should be turned
in by the end of the regular registration period prior to star of semester

Experiential Learning

Calumet College of St. Joseph recognizes that learning can take place outside of
the traditional classroom setting. Accordingly, students may earn college credit
by examination and/or the submission of a detailed experiential learning portfolio.
A maximum of 30 semester hours of credit may be earned through the
submission of an experiential learning portfolio. In total, a student may not earn
more than 45 semester hours of academic credit toward a baccalaureate degree
through a combination of examinations and an experiential learning portfolio.
Refer to the Alternative Credit section of the Catalog for more information.

Life Experience Assessment Program Credit (LEAP)

Students can earn credit for college-level knowledge and skills they have
acquired through a variety of life experiences. A maximum of 30 semester hours
of credit can be awarded through the Life Experience Assessment Program.
Students must submit a life experience (LEAP) portfolio documenting their life
experiences as they pertain to college-level courses. Further information may be
obtained by consulting the LEAP Handbook. Students interested in obtaining
semester credits through LEAP must attend a LEAP workshop. These
workshops focus on college-level learning the student has acquired through life
experiences. The final product of the workshop is a life experience (LEAP)
portfolio. The student is charged a processing fee as well as a per credit fee for
this service.

In order to qualify for this credit option, a student must have earned 12 credit
hours, including a college-level English course.

New York University (NYU) Foreign Language Proficiency Tests Credit

Students who believe they can demonstrate college-level proficiency in foreign
languages may arrange to take a NYU Foreign Language Proficiency Test. The
College will grant credit for successful performances on NYU foreign language
examinations.
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Class Attendance

The faculty believes that intellectual growth and success in higher education is
reinforced through interaction in the classroom. Students reach their goals
through regular attendance in classes and assigned laboratory periods.

However, the faculty also recognizes that students should not be penalized for
required participation in officially sanctioned College-sponsored events.
Students participating in said events are responsible for all missed work and
must give notification to the instructor in advance of the said absence. Each
instructor will clearly designate on his/her syllabus what type of notification (e.g.,
verbal, written, etc.) is required for classes missed due to College-sanctioned
events.

The implementation of this policy remains the responsibility of each individual
instructor within the context of any clearly stated program policies with respect to
attendance. Note: faculty in some programs have adopted policies that pertain to
all instructors who teach in these programs. Additionally, program-specific
attendance policies have been adopted in all of the College’s accelerated
undergraduate and graduate programs. See the relevant Program Handbook.

Missing an announced test usually incurs a grade of “F.” At the discretion of the
instructor, a failing grade may be removed by passing a make-up test.

Grading System

Grades are given in the form of letter symbols; no numerical value is indicated.
An “A” indicates excellent achievement; “B,” above average; “C,” average; “D,”
acceptable, but poor; “F,” failing; “P,” passing (pass-fail); “E,” failing (pass-fail);
“1,” incomplete; “W,” withdrawal; and “Z,” audit.

Quality Points

A grade of “A” represents greater accomplishment in a four-credit hour course
than does the same grade in a two- or three-credit hour course. Quality points
are assigned to indicate the degree of success achieved on the basis of both the
amount of work included in the course and the grade received. Quality points are
assigned to grades according to the following scale. The quality points assigned
to a grade multiplied by the credits allowed in a subject render the total number
of points that accrue to the student.

Grades Meanings Quality Points
A Excellent 4.000
A- 3.667
B+ 3.333
B Above Average 3.000
B- 2.667
C+ 2.333
C Average 2.000
C- 1.667
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D+ 1.333
D Below Average, but poor 1.000
D- .667
F Failing 0

E* Failing 0**
I Incomplete Oo**
N* Not accepted into Education program Oo**
p* Passing Oo**
W Withdrawn Oo**
z Audit 0**

* For pass/fail courses
** Not calculated in cumulative index

Incomplete Grade

nln

A grade of “I” (Incomplete) is granted upon the request of the student when he or
she is unable to complete class requirements due to unavoidable circumstances
near the end of the semester. A request for an “Incomplete” must be submitted
to the instructor, who may require that it be submitted in writing. If the instructor
grants the request, he or she will determine the amount of time to be allowed, not
to exceed the last class day of the following academic term, for the completion of
all required work. An Incomplete Grade Form specifying the work required for
completion of the course and the due date will be submitted by the instructor to
the Registrar’s Office. A copy will be forwarded to the student. If the instructor
does not submit a change of grade within one week of the due date, the
Registrar will automatically assign a grade of “F.” A course in which the grade of
“I" is received will not be considered in computing the index.

Scholastic Index

The index or grade point average (GPA) represents the ratio of a student’s total
quality points to total hours attempted. This ratio can be calculated by dividing
the sum of the student’s quality points by the sum of all hours attempted. For
example, if a student earned two “A’s” and two “B’s” in four different three credit-
hour courses, the scholastic index would be 3.5 or [(4 x 3) plus (4 x 3) plus (3 x
3) plus (3 x 3) divided by 12 total credit hours.]

Repetition of Courses

If a student repeats a course, only the higher of the two grades received for the
course will be counted in computing the cumulative index. Both grades remain
on the student’s permanent record, with the lower grade marked as having been
superseded by a second grade for the same course.

Academic Recognition
Dean’s List

Students with at least 12 consecutive hours in graded courses with an index
between 3.25 and 3.99 are placed on the Dean’s List, which is published at the
end of each term.
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President’s List

Students with at least 12 consecutive hours in graded courses with an index of
4.00 are placed on the President’s List, which is published at the end of each
term.

Poor Academic Performance, Probation, and Dismissal

Academic Alert Forms

A notification of unsatisfactory work is sent to students at the midpoint of each
term by the Enrollment Management Office. In addition, individual faculty
members may send out Academic Alert Forms at any point in time at which they
determine that a student’s performance warrants such action.

Traditional Academic Programs: Probation

At the end of each grading period (i.e., 12 consecutive hours in graded courses),
first semester freshmen with scholastic indices below 1.50, second semester
freshmen with indices below 1.75, and sophomores, juniors, and seniors with
indices below 2.00 are placed on probation. This probationary status may be
removed by improving the student’s indices to a point above the stipulated cut-off
in the next grading period.

Traditional Academic Programs: Dismissal, Appeal, and Readmission

If probationary status is not removed over the course of the next 12 consecutive
hours of graded courses or if a student fails in one-half or more of his or her
coursework in that time, he or she will be dropped for poor scholarship. These
12 consecutive credit hours may take place over more than one term. A
dismissal may be appealed to the Vice President of Academic Affairs, but must
be filed within two days of having received natification to this effect.

Accelerated Degree Programs: Probation and Dismissal

Students who fail to maintain a 2.0 or better grade point average may be subject
to academic penalties, including placement on probation or dismissal from any
Accelerated Degree Program.

Readmission

A student dropped for poor scholarship may apply in writing for readmission to
the Vice President of Academic Affairs after the lapse of a full semester. A
detailed written self-assessment explaining why the student encountered
difficulty in pursuing his or her academic goals and why a different outcome can
be expected if the student is readmitted is required in all such cases. Students
requesting readmission may be tested for academic readiness in the Center for
Assessment and Student Support. A decision to readmit the student or to deny
his or her readmission will then be made by the Vice President of Academic
Affairs based on the recommendation of a committee formed to assess the
circumstances involved. If the request is approved, the student will be
readmitted on probation and must maintain the scholastic index required by the
student’s classification. Additional stipulations may be added as well. If the
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student is dropped for poor scholarship a second time, he or she will be ineligible
for readmission.

Permission to Study Elsewhere

Students in good standing who wish to take courses at another institution must
first secure permission from the Registrar. If the student is in the final 30 hours
of a baccalaureate program or the final 15 hours of an associate program,
permission must be secured from the Vice President of Academic Affairs.

Computer Use

Computer use is an essential part of many Calumet College of St. Joseph
activities. This policy applies to all users of computer data networks and stand-
alone computers owned and administered by the College. It also represents the
general ethical principles of the College community and indicates what
privileges and responsibilities are characteristic of the College’s computing
environment. The Computer Services Department is responsible for providing
and maintaining all of the College’s computing tools. General policies regarding
resources provided by the College are outlined below.

General Policy Pertaining to Computer Use

College computing resources are to be used for purposes related to the
College’s mission of education. All classes of users (faculty, staff, and students)
may use computing resources only for purposes related to their studies, their
instruction, the discharge of their duties as employees, their official business
with the College, or other sanctioned activities. Commercial use for personal
gain is prohibited. Blackboard accounts are to be used for authorized
educational use only.

Censorship

Free expression of ideas is central to the academic process. The computer
system administrator will not remove any information from individual accounts or
from electronic bulletin boards maintained on them unless the administrator
finds that:

=  The presence of the information involves illegality (e.g. copyrighted
material, software in violation of a license agreement, etc.);

=  The information in some way endangers computing resources or the
information of other users (e.g. a computer worm, virus, or other destructive
program); or

= The information is inconsistent with the mission of the College, involves the
harassment of others including the use of obscene, bigoted, or abusive
language or images, or is otherwise not in compliance with legal and ethical
use policies described below.

Confidentiality

Information stored on computers is considered confidential unless the owner
intentionally makes the information available to other groups or individuals.
Computer Services will maintain the confidentiality of all information stored on
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the College’s computing resources. However, there are legitimate reasons for
persons other than the account holder to access computer files or computers or
network traffic (e.g., ensuring the continued integrity, security, or effective
operation of the College’s computing systems; to protect user or system data; to
ensure effective departmental operations; to ensure appropriate use of the
College computing systems; or to satisfy a lawful court order). Requests for
disclosure of confidential information will be reviewed by the administrator of the
computer system involved. Such requests will be honored only when approved
by College officials or when required by state or federal law. Except when it is
inappropriate to do so, computer users will receive prior notice of all such
disclosures.

Every user is assigned an individual account on the computer network. These
accounts are restricted for the exclusive use of the owners. E-mail and any
other type of electronic message transmitted to other users should always
identify the sender. Obscenities should not be transmitted. The College
reserves the right to inspect, copy, and store the contents of electronic mail
messages at any time. However, it will do so only to prevent or correct improper
use, to satisfy a legal obligation, or to ensure proper use of electronic mail
facilities.

Facilities Usage

College computing resource users can facilitate computing in many ways.
Collegiality demands the following:

= The regular deletion of unneeded files from one’s accounts on central
machines;

= Refraining from overuse of connect time, information storage space,
printing facilities, or processing capacity;

= Refraining from overuse of interactive network facilities;

= Refraining from the unauthorized or unlicensed use of personal software;
and

= Attempting to modify or remove computer equipment, software, or
peripherals without proper authorization.

Ethical Standards

Computing resources should be used in accordance with the high ethical
standards of the College community. The following uses are prohibited:

=  Violation of computing system security;

=  Unauthorized use of computer accounts, access codes, or computer
identification accounts assigned to others;

= Intentional use of computer telecommunication facilities in ways that
unnecessarily impede the computing activities of others (e.g., randomly
initiating interactive electronic communications or e-mail exchanges,
overuse of interactive network utilities, etc.);

= Use of computing facilities for personal or private business purposes
unrelated to the mission of the College or College life;

= Academic dishonesty (e.g., plagiarism, cheating, etc.);

=  Violation of software license agreements;
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=  Violation of network usage policies and regulations;

= Violation of another user’s privacy; and

=  Attempts to harm or thwart the operations or business of the College or
College activities.

Legal Standards

Computer resources may not be used for purposes that violate federal, state or
local statutes. Examples of illegal purposes include:

. Intentional harassment of other users;

= Intentional destruction of or damage to equipment, software, or data
belonging to the College or other users;

= Intentional disruption or unauthorized monitoring of electronic
communications; and

=  Unauthorized copying of copyrighted material.

Computer Accounts and E-mail Messaging

All users are issued accounts consisting of a username and a password. Users
are prohibited from sharing their account information with others for the purpose
of allowing them access to the College’s computing resources. Users are not
allowed to log others onto the network.

User's names and user-IDs are included in each message. Users are
responsible for all electronic mail originating from their user-ID. The following
practices are not allowed:

=  Forgery or attempted forgery of electronic messages;

=  Attempts to read, delete, copy, or modify the electronic messages of other
users;

=  Attempts at sending harassing, obscene and/or other threatening messages
to other users;

=  Attempts at sending unsolicited junk mail, “for-profit” messages, or chain
letters; and

=  Attempts to harm or thwart the operations or business of the College or
College activities.

Students and employees are expected to check their CCSJ e-mail on a frequent
and consistent basis in order to stay current with campus-related and or class-
related communications and activities. Through the use of these accounts,
students and employees have an inherent responsibility to recognize that certain
communications may be time-critical. “l didn’t check my e-mail” or e-mail
returned to CCSJ with “mailbox full” or “user unknown” messages are not
acceptable excuses for missing official campus communications.

The College will not support the redirecting of e-mail to offsite e-mail systems
such as Hotmail, Yahoo, MSN, etc.

Users may not under any circumstances use the College’s e-mail address(es) or
any College e-mail account(s) to impersonate a campus office, faculty/staff
member, or student.
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Users of the College’s e-mail accounts should exercise extreme caution in using
e-mail to communicate confidential or sensitive matters. It should not be
assumed that College e-mail is private and confidential. It is especially
important that users send messages only to intended recipient(s). Particular
care needs to be taken when using the “reply” command in e-mail
correspondence.

Network Security Policy

In order to promote ethical and facilitative computing, Calumet College of St.
Joseph’s network users must adhere to the following guidelines:

=  Use of systems and/or networks in attempts to gain unauthorized access to
CCSJ’s network systems or remote systems is prohibited and is a
punishable disciplinary offense.

= Use of systems and/or networks to harm or thwart the operations or
business of the College or College activities is prohibited.

=  Decryption of system or user passwords is prohibited.

= The copying of system files is prohibited.

= The copying of copyrighted materials, such as third-party software, without
the express written permission of the owner or the proper license, is
prohibited.

= Intentional attempts to “crash” network systems or programs are punishable
disciplinary offenses.

=  The running of unauthorized services is strictly prohibited on client
machines.

= The willful introduction of computer “viruses” or other disruptive/destructive
programs into the organization network or into external networks is
prohibited.

Sanctions

Violations of the College’s Computer Use Policies will be dealt with seriously.
Violators will be subject to the established disciplinary procedures of the
College, and the loss of computing privileges may result. lllegal acts involving
the College’s computing resources may also be subject to prosecution by state
and federal authorities.

The Calumet College of St. Joseph Bookstore provides textbooks, learning
resources, supplies, as well as services needed to support the needs of students,
faculty, staff, alumni, and campus visitors.

Degree Completion and Graduate Program Textbook Delivery

Students enrolled in Accelerated and Graduate Programs receive their first
course textbooks at their orientation/registration meetings. The textbooks for all
subsequent classes are delivered to students in class.

47



Academic Programs: Overview

Check Cashing Policy

Students paying by check for textbooks/supplies or clothing will be asked to
include the following information in the memo section of the check: name; driver’s
license number; and date of birth. Non-students, including parents and
guardians who purchase books/supplies for a student, must provide the student’s
name, telephone number, and date of birth in the memo section of the check.

Return Book Policy

The Bookstore at Calumet College of St. Joseph will honor a full refund on
dropped classes through the fourth week of the term. After the fourth week of
classes, no refunds will be issued. All students must present drop/add slips from
the Enrollment Management Office. Any student dropping a class after the fourth
week of the term can sell his or her textbooks back during a “Buyback” period,
which occurs during finals week each semester. A receipt must accompany any
refunds or exchanges.

Career Services

The Career Services Office maintains a wide range of current occupational
information, internship and job listings, and career assessment materials
designed to help students and recent alumni prepare for and explore career
opportunities. Books, videos, articles, and web resources pertaining to particular
fields of study, job markets, job search skills, and graduate schools are available.
Job preparation workshops and consultations are offered along with general
internship and career guidance.

Computer Help Desk

The Computer Help Desk is located in Room 414. Help Desk technicians are
available to assist students who experience technical or software issues
including a need for assistance in creating or reactivating their user or email
accounts or connecting to the campus wireless network. Help Desk technicians
can also assist students who need access to web services such as the College’s
Blackboard Learning System and Student Online Services. Students who
require assistance with homework or software use will be directed to the Tutoring
Center which is located nearby. Help Desk technicians also respond to calls and
e-mail requests for assistance. The Help Desk can be contacted by calling 473-
4366 or e-mailing cservices@ccsj.edu. Additional information can be obtained
at the Computer Services web page at www.ccsj.edu.

Computer Labs

The Computer Services Department maintains computers for students to use
both for homework and internet access. An Open Lab is located in Room 416.
The computers in the Open Lab are loaded with all of the software used in the
College’s instructional labs. The Computer Services Department also maintains
computers located throughout the Specker Memorial Library, including the
Library Writing Lab. They provide internet access as well as MS Office
Professional software. These computers are generally available from 9:00 a.m.
to 9:00 p.m. Monday through Friday and from 9:00 a.m. until noon on Saturdays.
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Hours may change because of holidays or maintenance schedules. Wireless
internet access is available on the second, third, and fourth floors of the College
and in the Specker Memorial Library as well.

Disability Services

Disability Services strives to meet the needs of all students by providing
academic services in accordance with Americans Disability Act (ADA) guidelines.
Students must meet with the Coordinator of Disability Services to complete an
intake form in order to request an accommodation and/or an auxiliary aid (e.g.,
additional time for tests, note taking assistance, special testing arrangements,
etc.). It is the student’s responsibility to contact the Academic Support Programs
Office to request an accommodation at least one month prior to enroliment for
each academic term. Students who are requesting an accommodation and/or an
auxiliary aid must submit documentation from a professional health care provider
to verify eligibility under Section 504 of the Rehabilitation Act of 1973 and/or the
Americans with Disabilities Act of 1990. The cost of obtaining the professional
verification is the responsibility of the student. All questions and inquiries
pertaining to disability services should be directed to the Coordinator of Disability
Services at 219-473-4349.

Enrollment Management

Calumet College of St. Joseph promotes a one point of contact for prospective
and current students. When a student meets with a Recruitment and Enrollment
Specialist, he or she will not only learn about the College, but also develop a
contact and mentor available throughout their educational experience. Each
Recruitment and Enrollment Specialist is responsible for recruiting, guiding
students through the admission process, assisting assigned students with the
selection of a major (majors), ensuring each student is enrolled in appropriate
courses and assisting students in other college related issues.

Students are also strongly encouraged to consult with the program chair in their
major for supplemental advising in academics and careers. All full-time faculty
members are available for consultation. Their office hours are normally listed in
course syllabi and posted on their office doors located on the 5th Floor. The
Office of Career Services also provides guidance and information regarding
career path.

First Time Freshmen

Unconditional Enrollment Management
e High School Diploma with minimum GPA of 2.00 or passed GED test
AND
e ACT score of 18 on English Composite or SAT score of 430 on Writing
OR
¢  Minimum Compass score of 38 in Writing and 61 in Reading

Conditional Enrolliment Management
¢ High School Diploma with minimum GPA of 1.75 OR
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e No ACT or SAT testing or does not meet minimum ACT or SAT scores
listed above
o Studentis required to take full Compass Test
= If the student scores between 18 and 37 in Writing; referred
to Pace Program
= If the student scores between 30 and 60 in Reading; referred
to Pace Program

The Office of Enrollment Management is located in Room 116 and is open
Monday, Thursday and Friday from 8:30 am - 5:00 pm and Tuesday and
Wednesday from 8:30 am - 7:00 pm. Persons interested in seeking admission to
Calumet College of St. Joseph are urged to visit the campus. Visitors will be able
to meet privately with a Recruitment and Enrollment Specialist and will be given a
tour of campus. Appointments are encouraged but not required.

All transcripts and correspondence related to Enrollment Management should be
addressed to: Office of Enrollment Management; Calumet College of St. Joseph;
2400 New York Avenue; Whiting, IN 46394-2195.

Phone: 219-473-4215 or 773-721-0202. Ext. 215

Fax: 219-473-4336

Web Site: www.ccsj.edu

www.ccsj.edu/enrollmentmanagement/Enrollment Management or
www.ccsj.edu/enrollmentmanagement/advising

Graduate Programs

The Masters of Arts in Psychology is a two-tiered program incorporating current
theoretical and clinical practices. Completion of the Terminal Project course will
prepare students to sit for professional licensure or certificates offered by the
states of Indiana and lllinois. The program's design will enable students to create
their own professional development plan while gaining expertise in the fields of
research and practice.

The Master of Science in Public Safety Administration is an innovative and
practitioner oriented degree offering. The program complements and expands
the institution's historic commitment to addressing the educational needs of
individuals engaged in law enforcement and related fields. Structured as an
accelerated, adult-learning initiative, the degree program removes the time and
space barriers that often prevent working professionals from competing graduate
level education.

The Master of Science in Quality Assurance is a broad-based, practitioner-
oriented degree designed for mid-career professionals and is structured to
address the needs of working adults. It is competency based and adheres to the
principles and practices of adult learning with respect to instructional strategies,
curricular design and student services.
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The Masters of Arts in Teaching (MAT) Initial Phase: is an alternative route to
receiving a teaching license. This program provides people who currently
possess a Bachelor's or Master's degree and are already skilled in their specialty
the opportunity to make a smooth, efficient transition to the education

profession. Classes are delivered in an accelerated, adult-learning format on
Saturdays. The program is divided into two phases: the initial phase results in
an elementary education or secondary education certification and the final phase
completes the Master’s degree.

The Master of Science in Teaching (MAT) Final Phase: The Final Phase of the
MAT is an action research based program designed for certified teachers who
are currently working in the P-12 classroom. The 36 credit hour, 18-month
program is delivered in a cohort format with an online component. Courses
examine the research findings on effective schools, instruction, leadership, and
professional development while building competence in the use of applied
research methodologies. There are three major strands to the curriculum;
research, teaching, and leadership. This field-based program is designed to
work in conjunction with an individual teacher's professional growth plan in order
to establish a relationship between research and practice to effect academic
achievement.

Students can contact the Enrollment Management Office at 219-473-4215 or
877-700-9100, extension 215 for further information or email Enrollment
Management@ccsj.edu.

www.ccsj.edu/academics/graduate

Lost and Found

Lost and found articles are turned in at the Library Circulation Desk where they
are kept for three months. The College is not responsible for loss of property in
its building or on its grounds.

Ministry/Chaplain Services and Student Advocac

The Offices of Campus Ministry and Chaplain offer services and encouragement
in keeping with an ecumenical spirit and the College’s Catholic identity. The
Chaplain celebrates Mass daily in the Chapel. Both Offices offer personal
counseling and can direct students to other sources of assistance.

In addition, the Office of Campus Ministry can advocate on behalf of a student
seeking counsel or procedural advice relating to a complaint or grievance.

PACE Program

The Personal Academic Career Excellence (PACE) program at Calumet College
of St. Joseph is a conditional admission program designed to meet the needs of
students who have the potential to do college work, but who need additional
support as they transition into college.

The PACE Program is a first year college transition program designed to assist
students in improving the skills they will need to persist through to graduation.
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The program creates a prescriptive education plan for students. Students
participate in the following: one-on-one tutoring; group study sessions; academic
and life skills workshops; and social activities. In addition, during the first
semester it is mandatory for the students to register for the GENL 095 Learning
Strategy | class and successfully pass the course. Those students who do not
successfully complete GENL 095 will be required to repeat the class the second
semester.

Registrar’s Office

The Registrar’s Office serves as the official repository of all student records.
Services include processing and verifying registrations, the posting of grades,
recording transfer credit, determining grade point average and class rank,
providing grade report sheets, issuing transcripts, offering Veteran’s Assistance,
verifying eligibility for degree conferral, issuing student grade reports, and
determining qualifications for the College’s Dean’s and President’s lists.
Students are urged to contact the Registrar’s Office if questions arise concerning
any of these matters.

Specker Memorial Library

Calumet College of St. Joseph’s Specker Memorial Library provides information
resources and services that support the College’s mission and educational
programs. The Library makes a wide range of materials and services available
to students, faculty and staff. Its collection currently includes more than 110,000
items. Pegasus, the Library’s online catalog, lists all of the materials owned by
the Library, including books, periodicals, newspapers, DVDs, videocassettes,
and reserve materials. Those with access to the CCSJ network may also use the
extensive array of online periodicals and online indexes, many with full-text
articles. The Library fully subsidizes interlibrary loan services (ILLiad) to obtain
books and articles not on the Library’s shelves or in its databases. Sign up for a
free account as soon as possible so there’s no delay once you begin doing
research.

Specker Memorial Library is open more than 60 hours per week when traditional
classes are in session. The Library’s online resources can be accessed from
campus computers or offsite locations at any time via the internet using your
CCSJ ID number, found at the bottom of your photo ID card. These cards are
created in the Library — no appointment is needed to get your picture taken and
have an ID card created.

At the CCSJ homepage, click on “Library” or go to
www.ccsj.edu/library/index.shtml. There you’ll also find lists of new titles, Book
Club and Archives information, and pathfinders in specific disciplines, as well as
staff contact information. A screening and Educational Resources room is in the
southeast corner of Specker Library.

Students are encouraged to seek assistance from professional staff and student
workers. This can include simply pointing out where various resources materials
are located, locating current or historical factual information, or launching

comprehensive research on a particular topic. Reference assistance is provided
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to class groups or on an individual basis. Library staff can be contacted in
person, by telephone at 219-473-4372 or by e-mailing library@ccsj.edu.

Student Complaints

Written complaints from students can be filed in the Office of Academic Affairs. A
log includes the date the complaint was submitted, the nature of the complaint,
steps taken by the College to resolve the complaint, the institution’s final
determination regarding the complaint, and other external actions initiated by the
student to resolve the matter if known. Individual identities are shielded in all
such reports.

Student Life

Athletics

The Athletic Department provides co-curricular opportunities for student-athletes
who have the skill and ability to compete in athletics at the intercollegiate level.
Calumet College of St. Joseph is a member of the National Association of
Intercollegiate Athletics (NAIA) and competes in the Chicagoland Athletic
Conference (CCAC). The Crimson Wave Athletic Department officially sponsors
19 varsity male and female teams. The Athletic Department supports the
mission of the College by promoting high quality levels of competition in a broad
range of intercollegiate sports while emphasizing academic excellence in the
classroom.

Discipline

Student policies are published in the Student Handbook, which can be found in
the Academic Student Planner. The Planner is provided to all students. The
College encourages student freedom and self-government within the limits in the
Student Handbook. Students subject themselves to disciplinary action if their
conduct is in conflict with these stipulations.

Employment

Students seeking employment at the College as a means of partial self-support
should inquire at the Office of Financial Aid. (See Financial Aid.)

Religious Exercises
Students of all faiths are warmly welcomed at daily Mass in the College Chapel.
Student Government

All members of the student body of Calumet College of St. Joseph are members
of the Student Union and are governed by its constitution. The Student Union’s
elected and/or appointed members constitute the Student Government. The
Student Government, representing the Student Union, serves as a channel of
communication and consultation among the student body, the faculty, and the
administration.

Student Organizations

Student organizations at Calumet College of St. Joseph are as diverse as the

student body. They provide opportunities for students to meet new people and
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enhance a student’s college experience. Scholarship opportunities are available
for student leaders who serve as president or vice president of a student
organization or who hold an office in Student Government.

Student organizations are supported by the Director of Student Activities, who
provides leadership, technical support, and co-curricular educational
programming that complements students’ formal experiences in the classroom.
All questions and inquiries pertaining to student organizations should be directed
to Student Activities Director at 219-473-4222.

Student Publications

The College newspaper, Shavings, and its literary magazine, Against the Grain,
provide students with opportunities to publish their written work.

Tutoring Center

The Tutoring Center supports Calumet College of St. Joseph students through an
interactive learning experience. Students work with tutors to develop course
competencies and study skills such as time management, test preparation, and
note taking. In addition, students are provided with tutoring support to help pass
courses, to improve grade point average, and to promote continuing education
and career advancement. Tutors have a specific charge: to help students learn
how to master specific subject matter and to develop effective learning skills.
Tutoring is open to all students at Calumet College of St. Joseph at no charge
and is available to support most introductory courses. Tutoring in support of
some other courses is available as well.

The Supplemental Instruction (SI) Program is an academic support program
designed to increase student performance and retention. The S| Program
provides peer-assisted study sessions to aid students in academic courses that
often prove challenging. Weekly study sessions are led by a supplemental
instructor, a “peer facilitator” who helps students master the course content and
practice effective study skills. In Sl sessions, students are provided with an
opportunity to review lecture notes, clarify difficult concepts, discuss ideas, and
study for tests in group settings. Sl sessions are for students who need or want
supplemental instruction in courses in which Sl support is provided. Students
may attend as many sessions as they deem helpful. For more information
regarding the Sl Program, contact the Academic Support Programs Office.
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Academic Program Designs and Delivery Models

Traditional Academic Programs

Calumet College of St. Joseph has offered bachelor and associate degrees and
certificates for over 50 years. The College’s traditional academic programs are
designed to serve high school graduates and transfer students as well as adults
who have not attended school for some time. Classes are offered during the
day, during the evening, and on Saturdays. Class schedules have been
designed to meet the needs of full-time and part-time students. All of the
College’s traditional programs are delivered in classroom, hybrid, and/or video-
assisted formats conducted over the course of a conventional term.

The College’s traditional academic programs are comprised of two components:

= A General Education curriculum that (a) exposes students to an intellectual
heritage integral to the liberal arts tradition to which the College has long
been committed and that (b) develops foundational knowledge and skills
students need to succeed in their major programs of study; and

=  Major and minor courses of study that prepare students for professional
work and graduate school.

Accelerated Undergraduate Programs

Calumet College of St. Joseph'’s accelerated degree programs provide tailored
baccalaureate degrees for mid-career professionals in the fields of Organization
Management, Public Safety Management, Management Information Systems,
and the Humanities. Completion of a baccalaureate degree in a particular field of
study requires both General Education courses and courses in a major field of
study.

The College accelerated undergraduate programs serve two different audiences.

= A Degree Completion Track is provided for mid-career professionals who
have substantial hours of college credit but who have not completed — for
one reason or another — sufficient coursework to earn a bachelor degree.

= An Adult College Track is designed for adults with major life responsibilities
pertaining to work and family who have little or no college credit. On a part-
time basis, students in the Adult College Track take the same General
Education courses prescribed for students in the College’s traditional
academic programs. Once completed, students who meet the eligibility
requirements associated with the College’s accelerated degree programs
may transfer to the Organization Management Program, the Management
Information Systems Program, the Public Safety Management Program, and
the Humanities Program. Students in the Adult College Track can thus earn
a bachelor degree in as little as five and one-half years.

For students in the Degree Completion Track, the College’s General Education
requirements are stipulated as eight core abilities: English Composition; College
Math; Speech; History; Humanities; Science; Social Science; and Computer
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Literacy. Each core ability reflects a determination as to what constitutes
college-level learning. The requirements contained in these eight core ability
statements may be satisfied through a variety of routes. Many students can
apply previously completed course work to address these core ability
requirements. Students should contact their Academic Advisor for information
concerning the College’s core ability requirements and the various ways in which
they can be satisfied.

Graduate Degree Programs

In 2002, Calumet College of St. Joseph launched its first graduate program:
Master of Science in Law Enforcement Administration. Since that time, the
College has added four additional graduate programs: Master of Science in
Education, Master of Arts in Teaching, Master of Science in Quality Assurance,
and Master of Arts in Psychology and Master of Science in Public Safety
Administration. The College’s five master’'s programs provide students with the
skills, knowledge, and dispositions needed to confront challenges associated
with the respective disciplines they address as well as to promote positive
change in their respective professions.

Structured as accelerated degree programs targeted to adult learners, the
College’s graduate programs remove the time and space barriers that often
prevent working professionals from pursuing graduate level education.

Undergraduate Learning Objectives Narrative and Model

Calumet College of St. Joseph’s undergraduate program provides students with
the education they need to pursue a successful career with a commitment to on-
going, life-long learning, enjoy a meaningful personal life, and contribute to the
well being of their community. Our academic programs offer professional
education in a liberal arts context, developing students into well-rounded, liberally
educated, entry-level professionals. The General Education component of our
undergraduate program provides students with the core cultural knowledge and
intellectual skills demanded of all professionals. The undergraduate program
also offers a wide variety of major areas of study that prepare students for entry-
level professional employment and successful completion of a graduate degree.
Energized by a Catholic vision of social justice, both our General Education
Program and our major programs seek to develop students who are committed to
working for a more just society.

At the center of the CCSJ experience is a General Education Program that
provides students with a core of knowledge, skills, and attitudes needed to
successfully complete the chosen major. Throughout the pursuit of their
degrees, students work to develop competencies in six foundational areas:
reading, writing, critical thinking, mathematics, science, and technology. When
they complete their degree, students will be able to speak and write at a
professional level; recognize specious reasoning and formulate sound
arguments; make proficient use of electronic technology; understand the
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principles of inquiry in the natural, social, and behavior sciences; demonstrate
basic proficiency in quantitative analysis; demonstrate the mastery of their major
needed for an entry-level and advanced professional employment; and apply
their broad knowledge of religion, the arts, psychology, philosophy, and history to
understanding their local, national, and increasingly global world. To ensure that
every student experiences his/her highest level of attainment, Calumet College of
St. Joseph gives specific attention to the student’s earliest experiences as an
undergraduate. Students encounter a support structure designed to meet the
needs of all students regardless of their entry-level readiness, including:

= Learning Communities that link academic courses, build social solidarity
among classmates, and encourage cooperation among instructors;

» Honors Learning Community is a merit-based program that provides
incentive and opportunity for students to demonstrate leadership
ability and academic excellence while making significant service
contributions to the university and the community.

= A college orientation course that acclimates students to the college
environment and teaches the skills needed to be self-directed, independent
learners; and

= A general education capstone course that concretely assesses the
effectiveness of the general education curriculum and allows students to
apply their education in a real-life, social justice internship.

In the course of their general education and majors programs, students
experience a wide range of teaching methods and learning activities, from
traditional lecture to engagement-oriented work on small group and individual
projects. All courses at the College are founded, however, on a competency-
based approach to educational learning and assessment, which means that all
teaching and learning activities are designed to help students master a set of
clearly stated learning objectives which can be measured through a variety of
assessment tools such as traditional tests and work portfolios. Each course is
built on a full range of competencies: from the knowledge and understanding of
principles and concepts, the application of knowledge in new situations, and the
analysis of complex data and texts to the synthesis of widely divergent
perspectives and the evaluation of work in students’ areas of study.

Calumet College of St. Joseph is a faith-based institution, driven by the Catholic
Church’s mission to bring all people to a knowledge and love of God. Our
undergraduate program seeks to encourage spiritual growth, a commitment to a
life in the spirit, and the development of values that will guide students
throughout their lives. It offers an education informed by a Catholic vision of
social justice: faculty members bring a concern for social justice to bear on the
study of all subjects. Thus, students develop the moral discrimination needed to
recognize injustice, the emotional capacity to empathize with the victims of social
injustice, and the personal discipline, intellectual power, and career training
needed to work effectively for a more just society.
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High Impact Practices

Calumet College of St. Joseph General Education Program is an integrated
experience closely tied to our institutional mission, providing a strong foundation
in the liberal arts and sciences designed to promote flexible, agile, lifelong
learning. A liberal education is one that prepares us to live responsible,
productive, creative lives in a dramatically changing world, fostering a well-
grounded intellectual resilience and an acceptance of responsibility for the ethical
consequences of our ideas and actions. The general education program at CCSJ
requires that students understand the foundations of knowledge and inquiry
about nature, culture and society; that they master core skills; that they cultivate
a respect for truth and recognize the importance of historical and cultural context;
and that they explore connections among formal learning, citizenship, and
service to our communities.

The program utilizes the following Liberal Education and America’s Promise
(LEAP) High-Impact educational practices established by the Association of
American Colleges and Universities, a national initiative that champions the
importance of a twenty-first-century liberal education—for individual students and
for a nation dependent on economic creativity and democratic vitality.

LEAP Promotes:

Essential learning outcomes—as a guiding vision and national benchmarks for
college learning and liberal education in the 21st century

Authentic Assessments—probing whether students can apply their learning to
complex problems and real-world challenges

Inclusive Excellence—to ensure that every student gets the benefits of an
engaged and practical liberal education.

High-Impact educational practices—that help students achieve essential learning
outcomes:

First Year Seminars and Experiences
Common Intellectual Experiences

Learning Communities

Writing-Intensive Courses

Collaborative Assignments and Projects
Undergraduate Research

Diversity/Global Learning (Study Abroad)
Service Learning, Community-Based Learning
Internships

0. Capstone Courses and Projects

BOooNorLONE

The program provides time to acquire contextualized knowledge across the
disciplines, along with a variety of opportunities to reflect and act upon that
knowledge. The program also strongly encourages students to explore interests
through electives early in their college career.
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Academic Goals:

Our Graduates Are Prepared for Lifelong Learning

Affective
Domain
= Internalizing
= Organization

= Valuing
= Respondina

Psychomotor|
Domain
= Origination
= Adaptation
= Complex
Overt
Response
= Mechanism
= Guided
Response
Readiness to
Act
= Perception

Knowledge and Skills Associated with Particular Co-curricular Programs

Foundational Knowledge and Skills

= Reading

= Writing

= Critical Thinking
= Mathematics

= Science

= Technology

Under_g raduate Our Graduates Are Prepared to Enter Engaging and Meaningful Careers or to Pursue
Learning Graduate Studies
Objectives Our Graduates Are Prepared to Pursue Fulfilling and Meaningful Personal Lives
Our Graduates Are Prepared to Contribute in a Positive Way to the Communities in
Which They Live
———
— e —
Learning Knowledge and Skills Associated with Particular Academic Programs
Competencies:
o = Accountin = Healthcare Management Course
= Business I?/Ianagement = Human Services Level
Doma|n = Communication = Humanities 400
= Computer Information Systems = Management Information
= Evaluation = Computer Information Applications Systems A
= Synthesis = Criminal Justice = Media and Fine Arts ﬂ
= Analysis = Elementary Education = Organization Management
= Application = Secondary Education = Paralegal Studies
= llndarctandinn = Middle School Education = Psychology
= English and Professional Writing = Public Safety Management
= General Studies » Religious Studies

100
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General Education Program

Calumet College of St. Joseph has instituted a competency-based General
Education Program. The College’s General Education requirement includes 56
credit hours of course work, which includes a 3-credit hour course in Social
Justice.

Students who started at Calumet College of St. Joseph in Fall 2010 or later,
either as new or transferring students, are subject to these requirements.
Students admitted prior to Fall 2010 may either continue under the 2001 General
Education Program or transfer to the 2010 General Education Program.

General Education Courses

The College’s General Education baccalaureate degree course requirements are
as follows:

=  General Education 100 and 110 (not required for transfer students with 15 or
more hours of transferable credit)

General Education (Honors) 290

Computer Information Systems 115 or Higher

Economics 160

English 103, 104, 106(Honors),107(Honors), 111 and 112 (Honors)
Humanities 110

History 110, 115 or 120

Humanities 112 (Honors)

Media and Fine Arts 200 or 270

Mathematics 103 or Higher

Philosophy 200

Political Science 220 or Sociology 210

Psychology 100

Religious Studies 110 and 130

Science 110/111 and PHYS 110, CHEM 111 or BIOL 111

General Education Capstone 299

Courses in the General Education curriculum must be taken in an established
sequence. Four distinct sequences have been developed to meet the needs of
different groups of students.

Full-time Traditional Students with Few or No College Credits

Prior to 1% Semester: GENL 100
1% Semester: GENL 110 (learning community)
ENGL 103 (learning community)
HUM 110 (learning community)
RLST 110 (learning community)
2" Semester: CMIS 115
ENGL 104
HIST 110, 115 or 120
MATH 103
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3" Semester: ECON 160
PHIL 200
SCIE 110 and 111
4™ Semester: ENGL 111
PHYS 110, CHEM 110 or BIOL 111
PSYCH 100
RLST 130
5" Semester: MFA 200 or 270
PLSC 220 or SOCL 210
6th Semester: GENL 299

Transfer Students with 15 or More Hours of Transferrable Credit

Within 27 Credit Hours: ENGL 103
HUM 110
RLST 110
CMIS 115
ENGL 104
HIST 110, 115 or 120
MATH 103
28 to 57 Credit Hours: ECON 160
PHIL 200
SCIE 110 and 111
ENGL 111
PHYS 110, CHEM 110 or BIOL 111
PSYCH 220
RLST 130
58 to 91 Credit Hours: MFA 200 or 270
PLSC 220 or SOCL 210
GENL 299

Students Enrolled in the School of Adult Learning

1% Semester: CMIS 115 (traditional)
GENL 100 and GENL 110 (accelerated)
2" Semester: ENGL 103 (traditional)

PSYC 100 (accelerated)
RLST 110 (accelerated)

3" Semester: ENGL 104 (traditional)
MFA 270 (accelerated)
4™ Semester: ENGL 111 (traditional)

SOCL 210 (accelerated)
HIST 110 (accelerated)
5™ Semester: MATH 103 (traditional)
RLST 130 (accelerated)
PHIL 200 (accelerated)
6" Semester: SCIE 110 and SCIE 111 (traditional)
ECON 160
PHIL 200
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7" Semester: HUM 110
Environmental Science (accelerated)
GENL 299

The General Education requirements for students not admitted to the School of
Adult Learning who do not intend to pursue a baccalaureate degree are as
follows:

English 103 and 104

History 110, 115 or 120

Computer Information Systems 115

Mathematics: any college level mathematics course of at least 3 credit
hours, numbered 100 or above

= Media and Fine Arts 150

=  Political Science 220 or Psychology 100 or Sociology 210

= Religious Studies 110 or 210; and 130

= Science: any college level science course with a laboratory component of at
least 4 credit hours, numbered 100 or above

Requirements for Majors and Minors

Major

In most instances, a minimum of 24 semester hours of upper-level credit in a
major is required. Students should observe special regulations pertaining to
each discipline, particularly with respect to any lower-level prerequisites that may
apply.

Minor

An academic minor is a structured sequence of courses available to
undergraduate students in one or more disciplines outside of their major. Each
program includes specific requirements for a minor. Students should consult with
their enroliment specialists and the appropriate program director. In most
instances, a minimum of 12 semester hours of upper-level credit in a major
earned at Calumet College of St. Joseph is required for a minor. A minor is not
required for graduation. However, if a student completes a minor sequence of
courses, it will be noted in his or her permanent record at the student’s request.

Checklists

Course checklists are available in the Enrollment Management and Education
Offices. Transfer students can obtain a statement of equivalency for transferred
courses from the Registrar. Students should not fill in their checklists until the
grades and credits are actually approved for transfer. All students should consult
their checklists periodically and fill them in as they complete courses.
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Academic Offerings

Undergraduate Majors and Concentrations

Accounting
Concentration: Forensic Accounting
Business Management
Computer Information Systems
Concentration
=  Computer Networking Systems
Post-baccalaureate Concentration
=  Computer Networking
Computer Information Applications
Criminal Justice
Concentrations:
=  Pre-Law and Professional Studies
=  Parole, Probation and Courts
= Forensic Science
Elementary Education
Secondary Education — FOR MAT ONLY!
Licensure:
=  Business
English/Language Arts
Journalism
Science
Social Sciences
=  Visual Arts
English and Professional Writing

= Business and Organizational Writing

=  Creative Writing
= Literature
English
General Studies
Human Services
Concentrations:
=  Social Services
= Counseling
Humanities
Integrated Marketing Communications

Management Information Systems (Accelerated)

Media and Fine Arts

Concentrations:

=  Fine Arts

= Media Arts

= Interdisciplinary Arts
Organization Management (Accelerated)

Concentrations:

=  Computer Networking
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Degrees Offered
B.S./A.S./Certificate

B.S./A.S./Certificate
B.S./A.S.

A.S.
B.S./A.S./Certificate

B.S.
B.S.

B.A.

AA.
B.S./A.S.
B.S.

B.A./A.A.

B.A.

B.S.
B.A./Certificate

B.S.
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= Human Resources Management

= Management Information Systems
=  Quality Assurance

=  Working Class Studies

Paralegal and Pre-law Studies B.S./A.S./Certificate
Psychology B.S.

Public Safety Management (Accelerated) B.S.

Religious Studies B.A./A.A.[Certificate
Religious Studies and Pastoral Care B.A.

Social Sciences B.S.

Minors

Accounting

Business Management
Computer Information Services
Drama

English

General Studies
Humanities

Media and Fine Arts
Religious Studies
Human Services
Psychology

Social Sciences
Political Science
Sociology

Paralegal Studies

Master Degrees

Master of Arts in Teaching M.A.
Psychology M.A.
Public Safety Administration M.S.
Quality Assurance M.S.

Student Responsibility

Every approved sequence of courses leading to a bachelor degree is based on
the assumption that the student will accept an increasing share of the
responsibility for his or her own education. Keeping this minimum requirement in
mind, students are encouraged to select advanced courses that best fit their
personal needs, interests, and vocational aspirations. Students are advised to
select fields of concentration by the end of their sophomore year and to consult
an advisor regarding the pattern of courses pertaining to their major and minor
sequences and elective courses.
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General Education Courses

General Education Coordinator
Joseph Kovach, Psy.D.

The following three courses in the General Education curriculum are not
assigned specifically to an academic program. They are designed to meet the
needs of students majoring in any of the College’s traditional academic programs
as well as students who intend to pursue the Adult College Track as majors in
one of the College’s four accelerated undergraduate programs.

GENL 095. Learning Strategies | 1 hour
This support course covers student study skills, study habits, and retention of
information. The course is designed to assist students in developing and using
effective study strategies on a consistent basis by incorporating these skills into
other courses in which students are enrolled. This course may be taken
simultaneously with MATH 095, ENGL 095, and ENGL 096 as part of a learning
community. The credit hours earned in this course are not applicable toward a
degree.

GENL 100. College Survival 2 hours
The student is introduced to the learning experience at Calumet College of St.
Joseph. Focus will also include: learning competencies; identifying the student’s
strengths and weaknesses; and developing the students study, critical thinking
and writing skills.

GENL 110. Master Student 1 hour
In this course, students encounter the basic learning attitudes and skills
necessary for success in college. Students will engage in reflective self-
assessment of their unique strengths and weaknesses in order to set and
achieve goals for academic and personal growth. Students will learn the basics
of communication, reading, writing, thinking and speaking with a practical
emphasis on note-taking and test-taking.

GENL 290. Honors Seminar 3 hours
Honors Seminar is a O-credit hour course with a pass/fail grade required for all
students enrolled in the St. Gaspar's Honors Learning Community. Taught by
faculty from across the university as well as scholars from the region, these
seminars, which meet for two hours each month, supplement existing curriculum
in a co-curricular fashion, deepening students comprehension of the breadth and
depth of human intellectual and creative expression in the liberal arts while
utilizing LEAP high impact practices and drawing from themes in art, art history,
history, literature, music, philosophy, science and technology, and social and
cultural studies. The themes of the seminars vary from term-to-term in order to
provide exposure to the professional and scholarly works of CCSJ faculty, to
regional scholars, and to scholarly works from a variety of disciplines.
Pre-requisites: Admission into Honors Learning Community
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GENL 299. General Education Capstone 3 hours
The General Education Capstone at Calumet College of St. Joseph is designed
to focus on: integrative learning experience focusing on the foundational
knowledge and skill sets associated with the College’s General Education
Program; an in-depth service-learning experience; and data gathering for
academic counseling, self-reflection, and planning purposes.

All of General Education courses except ENGL 232, 233, and/or 234; Phil 200
and junior standing.

The following optional course offerings are available to all students in the Degree
Completion Track of the College’s accelerated undergraduate programs. They
are delivered in a similar format to other accelerated courses, usually 5 weeks
long, 4 hours one evening or Saturday per week, and reflect the same tuition rate
charged for all of the College’s accelerated classes. These courses are
designed to assist students in meeting their credit hour requirements. Contact
the Accelerated Academic Advisor for more information regarding the optional
course offerings currently available. They are listed as topics courses in the
College’s several degree completion programs.

Environmental Science (without lab for non-science majors) 3 hours
This course provides the student with a foundation in scientific approaches to
environmental problems and their solutions. Basic principles of environmental
science will be covered. Global environmental issues, as well as those
concerning the Calumet Region will be investigated. This course is geared to the
non-science major who will be exposed to applied biological techniques in the
area of environmental studies. This course meets the Accelerated Program
Science graduation requirement.

Leadership and Power: Perspectives from the Humanities 3 hours
Students will examine the nature of power, the characteristics of effective
leadership, and the relationship between the two. These topics will be viewed
through the lens of the humanities, providing students with the opportunity to
develop deeper familiarity with expressions of leadership and power in drama, film,
historical texts, biography, and narrative.

Art Appreciation 3 hours
This course is an overview of the visual arts beginning with prehistoric art and
ending with modern art. It will provide a greater understanding of the visual arts
through the various topics that will be discussed. Topics that will be discussed
are visual perception, art and society, current trends, the role of the artist, and
critical analysis of art.

American History 3 hours
This course provides an historical analysis of the development of the United
States as a political, social and economic entity. U. S. history will be charted
from the Civil War to the present. Emphasis will be given to the major defining
events that have shaped our nation into the America we live in today. Also, the
role that American cultural and ethnic diversity has played in these defining
events will be examined in our readings. The experiences and parts played by
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members of America’s diverse communities in climactic periods and in events
such as World War Il will be investigated. The purpose of this examination is to
give students knowledge of the major events in America’s past as well as a
perspective on the relationship between these historical events and current
events. (American History would meet the Accelerated Program History
graduation requirement.)

Topics in Management 1-3 hours
This course will examine topics of special interest in the field of management.
Topics courses (but not specific topics) can be repeated for a total of six credit
hours.
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Department of Business Management and Technology

Department Chairperson
Roy Scheive, M.S.

| Program Directors/Coordinators

Baccalaureate

Accounting B.S. George Grzesiowski, M.B.A., C.P.A.
Business Management B.S. Terry Ferrari, M.B.A.
Computer Information Systems B.S. George Schaefer, M.S
Management Information Systems B.S. Kurt Jordan, M.S.
Organization Management B.S. Roy Scheive, M.S.
Associate

Accounting AS. George Grzesiowski, M.B.A., C.P.A.
Business Management A.S. Terry Ferrari, M.B.A.
Computer Information Systems A.S. George Schaefer, M.S.
Computer Information AS. George Schaefer, M.S.
Applications

Certificate

Accounting George Grzesiowski, M.B.A., C.P.A.
Business Management Terry Ferrari, M.B.A.

Support Areas
Economics Terry Ferrari, M.B.A.

Masters in Quality Assurance M.S. Steven Schuelka, M.S., M.S.E.

Business programs at Calumet College of St. Joseph offer degrees in Business
Management and Accounting. These programs provide the student with an
understanding of the role of business in the United States and international
economic systems. Business programs develop students who are well prepared
for careers in business management, entrepreneurship and accounting as well
as advancement into graduate programs.

Program Advisory Panel

James Fattore, M.B.A., Emeritus; Edward Furticella, M.E., M.A., M.B.A., C.P.A,
C.M.M., Executive Vice-President and C.F.O., Peoples Bank, SB; Paul Fuscoe,
M.S., National Training Manager, Praxair Corporation; Dave Kasper, M.B.A.,
President, Seminar Computer Education; Frank Lowry, M.S.T., C.P.A., Lowry &
Weston, PC; Kenneth Taylor, C.P.A. Managing Partner; Davidson Anderson and
Co.; and Alan Valente, M.B.A., Market Manager, 7-Eleven Corporation.
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Department Chairperson
Roy Scheive, M.S.

Program Director: George Grzesiowski, M.B.A., C.P.A.
Faculty: Mary Anderson, M.B.A., C.P.A.; Kenneth Taylor, M.B.A., C.P.A.
Mission Statement of the Program

In support of the College mission, the Accounting Department is comprised of
creative, highly qualified professionals dedicated to preparing our students for
entry-level opportunities and long-term career success, providing a fulfilling
experience for members of our faculty, and making meaningful contributions to
the professional and academic communities we serve.

The Accounting Program offers a B.S., an A.S., and a Certificate in Accounting.
The program is committed to providing a wide range of tools necessary for
successful admission to graduate school. The program seeks to develop
professional and practical scholarship through exploration of fundamental and
contemporary concerns, including those dealing with ethical issues. Such an
education provides the graduate with a background suited to meeting the needs
of a challenging job market.

Program Outcome Objectives
Upon completion of this program, it is expected that students will:

1. Have developed the analytical competencies to understand the
application of accounting procedures, statements and systems to
the measurement of the financial well-being of organizations;

2. Demonstrate awareness of contemporary issues pertaining to accounting
information in local, national, and world economies;

3. Meet the requirements for entry-level careers in accounting
such as auditing, corporate accounting, governmental and non-
profit organizations, and taxation; and

4. Demonstrate the capability to critically and reflectively engage
ethical issues in accounting, particularly questions pertaining to social
responsibility and professional practice.

B.S. in Accounting (125 hours)

The following courses are required for a baccalaureate degree:
1. 56 hours: General Education
2. 21 hours: Requisites for the Major (common body of knowledge)

ACCT 210 Principles of Accounting |

ACCT 211 Principles of Accounting Il

ACCT 225 Microcomputer Applications in Accounting
ECON 210 Macroeconomics
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= BSMT 220 Management Thought, Principles and Practice or
BSMT 380 Organizational Leadership
= MATH 103 Intermediate Algebra or
MATH 104 Algebra and Trigonometry or
MATH 160 Business Mathematics
= MATH 170 Statistics or
PSYC 230 Statistics for Behavioral Science

3. 36 hours: Upper Level Courses in Major

= ACCT 300 Intermediate Accounting |
= ACCT 301 Intermediate Accounting Il
= ACCT 320 Advanced Accounting
= ACCT 330 CostAccounting |
= ACCT 331 CostAccounting Il or
ACCT 475 Fraud Examination
= ACCT 332 Law and the Manager |
= ACCT 415 Government and Non-profit Accounting
= ACCT 450 Income Tax Accounting |
= ACCT 470 Auditing
= ACCT 499 Senior Seminar in Accounting
= BSMT 360 Business Communications
= BSMT 375 Business and Professional Ethics

4. 12 hours: Electives

The student is encouraged to build a minor in a complementary field such as
Business Management or Computer Information Systems. Students are
encouraged to take CMIS 252 (Applications in Spreadsheets — Excel) as a
part of their elective package.

Concentration in Forensic Accounting

The Forensic Accounting major is designed to provide students with the
knowledge necessary to investigate financial and “white collar” criminal
activities.

Course selection and design ensure that graduates acquire a thorough and
systematic knowledge of agencies and institutions in the public and private
sector, have a firm perception of law and its role in the delivery of American
justice, and are aware of the social, psychological, and political aspects of
crime and punishment.

Forensic accountants work in most major accounting firms and are needed
to investigate mergers and acquisitions, tax investigations, economic crime
investigations, all kinds of civil litigation support, specialized audits, and even
terrorist investigations.

Forensic Accountants work throughout the business world, in public
accounting, corporations, and in all of units of government, from the FBI and
CIA to the offices of local authorities.
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B.S. in Accounting with a Forensic Accounting Concentration (125 hours)
The following courses are required for a baccalaureate degree:
1. 56 hours: General Education
2. 45 hours: Required Courses in Accounting

ACCT 210 Principles of Accounting |
ACCT 211 Principles of Accounting Il
ACCT 225 Micro Computer Applications
ACCT 300 Intermediate Accounting |
ACCT 301 Intermediate Accounting Il
ACCT 332 Law and the Manager |
ACCT 333 Law and the Manager Il
ACCT 330 Cost Accounting |

ACCT 450 Income Tax Accounting |
ACCT 451 Income Tax Accounting Il
ACCT 470 Auditing

ACCT 475 Fraud Examination

ACCT 496 Topics: Forensic Accounting
ACCT 499 Senior Seminar

BSMT 375 Ethics

3. 24 hours: Required Courses in Criminal Justice

CRIJ 100 Introduction to Criminal Justice
CRIJ 300 Criminology

CRIJ 310 Criminal Law

CRIJ 311 Criminal Procedures

CRIJ 320 Laws of Evidence

CRIJ 330 Scientific Criminal Investigation
CRIJ 435 White Collar Crime

CRIJ 497 Research in Criminal Justice

A.S.in Accounting (67 hours)
The following courses are required for the Associates degree:
1. 34 hours: General Education
2. 24 hours: Requisites for the Major

ACCT 210 Principles of Accounting |

ACCT 211  Principles of Accounting Il

ACCT 225 Micro Computer Applications in Accounting
BSMT 220 Management Thought, Principles and Practice
CMIS 225  Business Microcomputer Applications
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= ECON 210 Principles of Economics |
= MATH 160 Business Mathematics

3. 9 hours: Upper Level Courses in Major

= ACCT 300 Intermediate Accounting |
= ACCT 301 Intermediate Accounting Il
= ACCT 330 CostAccounting |

Minor in Accounting (15 hours)
The following courses are required:

1. ACCT?210 Principles of Accounting |

2. ACCT 211 Principles of Accounting Il

3. ACCT 225 Micro Computer Applications in Accounting
4. Choice of the following tracks depending on interest:

= ACCT 300-301 Intermediate 1 &2 (financial track)

= ACCT 450-451 Income Tax 1 & 2 (taxation)

= ACCT 330-331 Cost Accounting 1 & 2 (Management
Accounting)

= ACCT 415-496 Government & Non-Profit

Second Degree in Accounting (39 hours)

The following courses are required:

1. ACCT 210 Principles of Accounting |
2. ACCT 211 Principles of Accounting Il
3. ACCT 225 Micro Computer Applications in accounting
4. CMIS 225 Business Microcomputer Applications
5. ACCT 300 Intermediate Accounting |
6. ACCT 301 Intermediate Accounting I
7. ACCT 320 Advanced Accounting
8. ACCT 330 Cost Accounting |
9. ACCT 331 Cost Accounting Il or ACCT 475 Forensic Accounting
10. ACCT 415 Government and Non-Profit Accounting
11. ACCT 450 Income Tax Accounting |
12. ACCT 470 Auditing
13. ACCT 332 Law and the Manager | or
ACCT 333 Law and the Manager Il or
ACCT 451 Income Tax Accounting I

Certificate in Accounting (33 hours)

The following courses are required:
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ACCT 210
ACCT 211
ACCT 225
ACCT 300
ACCT 301
ACCT 330
BSMT 220
CMIS 225

. ECON 210
10. ECON 211
11. MATH 160

CoNo,~wdE

Principles of Accounting |

Principles of Accounting Il

Micro Computer Applications in Accounting
Intermediate Accounting |

Intermediate Accounting I

Cost Accounting |

Management Thought, Principles and Practice
Business Microcomputer Applications
Principles of Economics |

Principles of Economics I

Business Mathematics

Requirements for the CPA Examination

The State of Indiana requires all students wishing to sit for the CPA
examination to have obtained a bachelor degree and have completed 150
hours of college credit. Students who plan to take the CPA Examination
outside the State of Indiana should see the Accounting Program Director for
the particular requirements of the state in which they plan to sit.

Students with bachelor degrees in accounting may choose one of the three
options detailed below. Care should be taken that students complete a
minimum of 32 hours in accounting, of which no more than six hours are in
business law, for a total of 70 hours in accounting, business, economics and
computer information systems.

CPA Track Option | (Accounting Degree with a Second Major in

Management)

1. Completion of all current B.S. Accounting Requirements.

2. Completion of the following courses (21 hours):

ACCT 333
ACCT 451
BSMT 320
BSMT 379
BSMT 400
BSMT 440
BSMT 489

Business Law Il

Income Tax Accounting Il

Human Resources

Small Business Management/Entrepreneurship
Marketing

Financial Management

Strategic Management and Decision Making

3. Two electives (6 hours) from upper level Business Management or

Accounting.
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CPA Track Option 2 (Accounting Degree with Second Major in
Computer Information Systems)

1. Completion of all current B.S. in Accounting Requirements
2 CMIS 125 Business Programming Logic
3. Choice of one of the two programming sequences:

= CMIS 210 Visual Basic.Net Programming | or
CMIS 221  C++ Programming | or
CMIS 321  C++ Programming Il OR

= CMIS 210 Visual Basic.Net Programming | or
CMIS 221  C++ Programming | or
CMIS 310 Visual Basic.Net Programming Il

CMIS 230 Introduction to Systems Analysis and Design
CMIS 265 Hardware and Software Concepts
CMIS 275  Data Base Management Systems

N oo o &

Six additional hours chosen from:

= CMIS240 Data Communications and Networking Theory
= CMIS380 Information Systems in Organizations
= CMIS496 Topics in Computer Information Systems

CPA Track Option 3 (Graduates Wishing to Pursue a Master’s Degree)

Graduates wishing to meet requirement for the CPA examination may want
to pursue a master’s degree in accounting. Currently Indiana University
Northwest in conjunction with Purdue University Calumet is offering a
program in which students can earn master’s degree in accounting upon
successful completion. This degree fulfills the requirements to sit for the
CPA.

Please note: Students wishing to sit for the Certified Public Accounting
Examination who wish to earn an advanced degree from a different
institution may transfer to do so.

Course Guide for CPA Preparation

To varying degrees, content in the CPA examination is covered in the
following courses:

Principles of Accounting (ACCT 210-211)

Intermediate Accounting (ACCT 300-301)

Advanced Accounting (ACCT 320)

Governmental and Not-for-Profit Accounting (ACCT 415)
Cost or Managerial Accounting (ACCT 330-331)

Federal Income Tax (ACCT 450-451)

Quantitative Methods (MATH 103-104, or MATH 160)

NogopwbdE
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8. Auditing (ACCT 470)

9. Statistics (PSYC 230 or MATH 170)

10. Accounting Information Systems (ACCT 225)
11. Business Law (ACCT 332-333)

12. Business Communications (BSMT 360)

Non-Accounting Graduates

Students with a bachelor degree in a field other than accounting may wish to
pursue a second degree in accounting. Successful completion of a second
degree in accounting, with the requisite additional 34 hours in management,
computer information systems, and/or economics, would meet the
requirements for CPA candidacy. Please see the Accounting Program
Director regarding eligibility.

Accounting Courses (ACCT)

ACCT 210. Principles of Accounting | 3 hours
This course prepares the accounting student in the theory and techniques of
accounting necessary for the advanced courses and provides a basic
introduction to accounting for those students pursuing an accounting degree.
Students will be introduced to financial statements and the accounting cycle for a
service and merchandise business.

ACCT 211. Principles of Accounting Il 3 hours
This course is a continuation of ACC 210. Students are introduced to the
accounting requirements of the partnership and corporate form of business.
Topics also include financial statement analysis and the preparation of a cash
flow statement.

Prerequisite: ACCT 210

ACCT 215. Personal Finance 3 hours
This course examines the process of setting and achieving financial goals.
Emphasis is placed on personal financial planning, managing investments, and
protecting you with insurance, retirement, estate planning, and planned
borrowing.

ACCT 225. Micro Computer Applications in Accounting 3 hours
This course will introduce the student to computerized accounting applications.
Students will be instructed in the use of Peachtree for Microsoft Windows, one of
the most popular commercial micro-computer accounting packages now in use.
A series of sample companies with step-by-step instruction will introduce the
features of the software. This course is intended to integrate the knowledge
gained in the accounting and computer information systems courses. By
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learning these skKills, it is expected that the student will be better prepared to
enter the accounting workplace. Emphasis will be placed on computer-based
projects.

Prerequisites: ACCT 210, CMIS 225

ACCT 300. Intermediate Accounting | 3 hours
This course is an in-depth study of accounting concepts and principles. The
accounting process, the balance sheet, and income statement are discussed.
Certain asset categories are scrutinized.

Prerequisites: ACCT 210-211

ACCT 301. Intermediate Accounting Il 3 hours
As a continuation of Intermediate Accounting |, additional asset categories and
equity accounts are discussed in depth. The statement of financial position is
explained.

Prerequisite: ACCT 300

ACCT 320. Advanced Accounting 3 hours
This course presents an in-depth analysis of advanced accounting topics. The
student is introduced to partnerships, the consolidation of financial statements,
purchase and pooling combinations, the reporting requirements of business
segments, branches, estates and trusts. International aspects of accounting are
also covered.

Prerequisites: ACCT 210-211

ACCT 330. Cost Accounting | 3 hours
This course consists of a discussion of cost accounting concepts and objectives,
an in-depth study of cost accounting systems and accumulation procedures, and
a search into the elements of material, labor and factory overhead costs.
Prerequisites: ACCT 210-211; MATH 103 or MATH 160 or concurrent
registration.

ACCT 331. Cost Accounting Il 3 hours
Emphasis is placed on planning and controlling costs and profits. Topics include
budgeting standard costs, cost and profit analysis techniques, direct costing and
other specialized topics.

Prerequisite: ACCT 330

ACCT 332. Law and The Manager | 3 hours
This course is designed to acquaint the student with the role of law in society and
specifically in business. Areas of study include contracts, personal property,
bailment and sales.

Cross-listed: BSMT 330, PAR 331
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ACCT 333. Law and The Manager Il 3 hours
This course is designed to acquaint the student with law in the areas of
commercial paper, debtors’ and creditors’ rights, agency, legal forms of
organization, real property and estates.

Cross-listed: BSMT 331, PAR 332

ACCT 415. Government and Non-profit Accounting 3 hours
This course will acquaint the student with accounting theory and principles for
non-profit entities, governmental entities, schools and hospitals. The course
examines the differences between for-profit and not-for-profit accounting
concepts.

Prerequisite: ACCT 210-211

ACCT 450. Income Tax Accounting | 3 hours
These courses are designed to familiarize the student with the federal income tax
laws through lectures and practical problems. They are devoted to an intensive
study of the income tax laws as they apply to individuals, partnerships, and
corporations.

Prerequisites: ACCT 210, 211

ACCT 451. Income Tax Accounting Il 3 hours
This course is a continuation of ACC 450. The course familiarizes the student
with federal income tax laws as they apply to corporations and partnerships.
Prerequisite: ACCT 451

ACCT 470. Auditing 3 hours
This course is a study of the standards, principles, practices and procedures of
auditing. Students are required to integrate and apply prior accounting
coursework.

Prerequisites: ACCT 210-211, 300-301

ACCT 475. Fraud Examination 3 hours
This course reviews strategies and tactics essential to the fraud examination
process. Students should have a basic knowledge of accounting. The course
guides the student into specialized applied settings, indicative of forensic
accounting. Coverage includes: financial statement analysis, interpretation and
scrutiny of financial records and documentation, trace techniques, reporting
irregularities, fraud examination approaches, legal rules and statutory
construction pertinent to accounting practices. Common fraud cases are
reviewed such as bankruptcy, insurance, employee/employer reporting, covert
examinations, trading practices, and money laundering schemes.
Prerequisites: ACCT 210-211or BSMT 300

ACCT 496. Topics in Accounting 1-3 hours

This course will examine topics of special interest in the Accounting field. Topics
courses (but not specific courses) may be repeated for a total of 6 hours.
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ACCT 499. Senior Seminar in Accounting 3 hours
This capstone course is designed to assist students in the integration and critical
examination of the various concepts, theories, and methods of inquiry presented
both in general education and the major. Learning outcomes for both the general
education program and the major are reviewed. Course assignments assist
students in assessing the degree for which learning outcomes have been
mastered. Senior standing is required.
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Business Management

Department Chairperson
Roy Scheive, M.S.

Program Director: Terry Ferrari, M.B.A.

Faculty: Thomas Daniels, M.B.A.; James Fattore, M.B.A. (Professor Emeritus);
Joseph Ferrallo, M.B.A.; Tony Franco, M.B.A.; Paul Fuscoe, M.A.; Philip Gelato,
M.S.; George Grzesiowski, M.B.A., C.P.A; Desila Rosetti, M.S.A.; Alan Valente,
M.B.A.

Mission Statement of the Business Management Program

In support of the College mission, the Business Management Program helps
students develop knowledge, skills, and values related to becoming competent
managers and successful candidates for entry into graduate school. Further, the
faculty aspires to be on the leading edge in providing quality, relevancy, and
innovation in its preparation of students.

Program Outcome Objectives
Upon completion of this program, it is expected that students will:

1. Demonstrate mastery of the theories, principles and practices of
management and the ability to apply qualitative, quantitative, and information
technology tools for effective decision-making;

2. Be able to engage the methods of inquiry and analysis of the liberal arts and
sciences in relationship to the specific situations and problems of
management in order to become reflective practitioners;

3. Have developed a general understanding and appreciation of the role of
business and management in local, national, and world economies; and

4. Demonstrate the capability to engage critically and reflectively ethical issues
in management, particularly questions of social responsibility and
professional decision-making.

B.S. in Business Management (124 hours)
The following courses are required for a baccalaureate degree:
1. 56 hours: General Education
2. 21 hours: Requisites for the Major

= BSMT 220 Management Thought, Principles and Practice
= BSMT 300 Accounting for Managers or

ACCT 210 Principles of Accounting | and

ACCT 211 Principles of Accounting Il

CMIS 225 Microcomputer Applications

ECON 210  Principles of Economics |

ECON 211  Principles of Economics |l

MATH 160  Business Math

MATH 170  Statistics for Business and Sciences or
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PSYC 230 Statistics for Behavioral Science

3. 30 hours: Upper Level Courses in Major

= ECON 480 International Business
= BSMT 320 Human Resources in Management
= BSMT 360 Business Communications
= BSMT 375 Business and Professional Ethics
= BSMT 378 Supervision or
BSMT 380 Organizational Leadership
= BSMT 379 Small Business Management/Entrepreneurship
= BSMT 400 Marketing Management
= BSMT 440 Financial Management
= BSMT 489 Strategic Management and Decision Making
= BSMT___ (upper level course only)

4. 17 hours: Electives

Although the baccalaureate degree in Business Management does not require a
concentration per se, five concentrations are available to students. All of the
courses included in these concentrations are housed in other academic
programs. All are offered in an accelerated format.

Computer Networking Concentration (CISCO) (12 hours)

The following four courses are required:

= CMIS 113 Introduction to Computer Networks

= CMIS 213 Internetworking and TCP/IP alialn,
= CMIS313 Network Switching and VLANS cISCO
= CMIS 413 WANSs and Network Services

Human Resources Concentration (15 hours)
The following five courses are required:

ORMN 467 Employment Law in the Workplace

ORMN 470 Compensation and Benefits

ORMN 473 Labor Relations

ORMN 476 Training and Development

ORMN 480 Strategic Management of Human Resources

Management Information Systems Concentration (18 hours)

The following six courses are required.

=  MIS 335 Relational Database Systems

= MIS 338 Planning, Acquisition and Control of Information
Systems

= MIS 434 IT Project Management

= MIS 437 Electronic Commerce and the Internet

= MIS 441 Security and Disaster Recovery

=  MIS 443 Decision Support and Expert Systems
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Quality Assurance Concentration (12 hours)

The following four courses are required:

ORMN 471
ORMN 475
ORMN 482

= ORMN 484

A Survey of Quality

Measurement and Testing

Quali