Saving a Word document in Microsoft Office 2007 
1. Click on the Microsoft Office Button, and then point your mouse pointer to Save As.  
2. In Save a copy of the document, click Word 97-2003 Document.

3. In the Save As dialog box, in the Save as type list, click on Word 97-2003 Document.  In the File name box, type a name for the file.
4. Click Save.
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This is the Save as type list.  Click here.





Type file name
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